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LANCASTER COUNTY PRISON IS A PUBLIC INSTITUTION DET AINING INDIVIDUALS
AWAITING TRIAL AND CONFINING INDIVIDUALS SENTENCED BY THE COURT.

THE PRISON ADMINISTRATION INSTITUTES RULES AND REGU LATIONS IN ORDER TO
PROVIDE BOTH CUSTODY AND CARE --- CUSTODY WHICH REQ UIRES NECESSARY SECURITY
REgI(';RICTIgNS AND CARE WHICH INVOLVES PROVIDING VARI OUS SERVICES AND
PROGRAMS.

IT IS IMPORTANT TO REMEMBER THAT YOU ARE REQUIRED T O OBEY AN ORDER OR
DIRECTIVE ISSUED BY ANY PRISON EMPLOYEE. SHOULD YO U RECEIVE TWO CONFLICTING
ORDERS, YOU ARE RESPONSIBLE TO CARRY OUT THE LAST ORDER GIVEN. SHOULD YOU
QUESTION AN ORDER, YOU ARE STILL REQUIRED TO FOLLOW IT. LATER YOU MAY SUBMIT A
COMPLAINT TO THE APPROPRIATE STAFF MEMBER VIA A REQ UEST FORM. THE COMPLAINT
WILL BE INVESTIGATED AND A RESPONSE GIVEN, IF WARRA NTED. PRISON LIFE IS STRESSFUL
BUT YOU CAN REDUCE MUCH OF THE STRESS BY DEVELOPING A POSITIVE AND COOPERATIVE
ATTITUDE.

REMEMBER! THINK BEFORE YOU SPEAK OR ACT!

USE OF GENERAL PURPOSE REQUEST FORM SYSTEM

BE ADVISED THAT ALL INMATE REQUEST FORMS ARE SORTED BY THEIR CONTENT,
NOT BY WHO THEY ARE ADDRESSED TO.

INMATE REQUESTS ARE FORWARDED/REFERRED TO THE PRISO N STAFF MEMBER(S)
THAT ARE SPECIFICALLY RESPONSIBLE FOR THE OPERATION OR PROBLEM IN QUESTION.

THE INMATE REQUEST SYSTEM IS A PROBLEM-SOLVING TOOL . EACH INMATE IS
ENCOURAGED TO USE THE INMATE REQUEST FORM WHEN SEEK ING A RESPONSE TO A
QUESTION, PRESENTING AN IDEA, VOICING A COMPLAINT. WHEN SUBMITTING A FORMAL

GRIEVANCE, A GRIEVANCE FORM MUST BE USED. MEDICA L GRIEVANCES SHOULD BE
COMPLETED ON A MEDICAL FORM.

INMATE TIP LINE NUMBER IS #311
INMATE SUICIDE PREVENTION HOTLINE LINE NUMBER IS 71  7-664-LIFE (5433)

* Lancaster County Prison rules and regulations aresubject to change without notice.



COMMITMENT/INTAKE

Individuals committed to the prison undergo reaaptiorientation and classification processes cedlibelow for
your awareness.

A. COMMITMENT

[1] The staff will determine that each person cdtted has been committed by proper legal autheuitg
authorized officials. The Commitment Officer aittime will complete necessary forms to includa, ot
limited to personal history, visitation list, medidistory and requests for public defender.

[2] An officer will conduct a thorough search [ieclude a strip search where merited] for weapans a
contraband as well as check for body vermin, catisauises. This search will be conducted in dgssional
manner; a female officer will handle all such seascof female commitments.

[3] The staff will fingerprint, photograph, videmage, iriscan and use other technical identif@rseach
person committed.

[4] All personal property is to be turned in, wttie exception of one wedding ring, eye glasses@able
photographs, addresses, business cards, etcr nized religious ornaments or medals which are
smaller than the size of a 50 cent Piece, [provislech items do not constitute contraband].An iteuhiz
inventory of all property removed will be made anteceipt will be furnished to the inmate.

[A] The prison limits liability on personal propgritems stored at the prison. Reimbursement for
property lost, stolen, or unaccounted shall noeedc$25.00. Arrangements should be made to send
Proper(?/ of value OUT of the prison immediately cEXs property or personal Iproperty unclaimed
or 30 days after discharge from custody will besidered abandoned, and will be destroyed.

5] A telephone is available in the Intake housanga. (The new commitment will be assigned a & @i
Telephone ID number). A stamped post card alsbbe&iprovided to the inmate for written communioati

[6] Medical personnel will perform medical scremmiupon new commitments to determine if any current
lliness or health problems exist. Part of the sairegprocess includes testing for contagious desedsis
exam (and subsequent exams as necessary) mayanhbkidollection of biological specimens (bloodney
stool, etc.R and X-rays. You will be asked to sly‘m)complete medical history. Itis to your a to

be truthful and inform medical staff of any chroiiness, allergies or injuries. If you are withering from
drugs or alcohol request assistance! Informatimmcerning your medical condition will be confidexti
You will be requested to provide written authoriaatto the jail medical staff so they can obtaindioal
information/history from those who have treated yothe past. If you are incarcerated continupfa an
entire year you will be called to have an annugkidal and an annual dental evaluation. If yousefthese
free services you will have to sign a refusal tosamt to treatment form.

A preliminary examination will be given to each newnate shortly after commitment to the prison.sThi
preliminary exam is mandatory and refusal will fegurestriction of privileges. Only legal callsia@ legal
visits will be permitted.

[7] Treatment Staff will also meet with you to alit treatment information. This will be completedthe
Intake Unit.

[8] Each commitment will shower and be able to enakelephone call upon admission to the Intake. Uni
Tlhe in[}r%te will bg issued a hygiene kit {soap, cotobthpaste, and toothbrush}. Footwear and unearw
also will be issued.

9] Each inmate will be issued a copy of the prisales and regulations, an orientation tape i alsilable
copies of both provided in English and Spanishfohmation as to prison work ﬁrograms, educatiomal a
vocational opportunities, and counseling programesiacluded in the handbook. This handbook must be
returned upon release or the inmate will be asdasgdacement cost.

Inmates will have the opportunity to make (1) oreefphone call upon commitment to the Prison.

The telephone, where these free phone calls withhde, is between cells CG 12 and CG 13 in the Gtoment
area. This phone is the only phone in the Institutvhere free phone calls can be made.

Once the Inmate has been entered into OMS andibissTassigned, the inmate will be able to makecdlé This
free phone call is for Local and / or Long Distacedis, but the duration is never longer than 10utds. If the
inmate hangs up before the 10 minutes has elapsedlill not be given any other opportunities farefrcalls.

The Inmate shall be advised that an incorrectliediaumber is recognized bl)wl the inmate telephost=syas a
phone call, even though it may not have gone thraugl been completed. Therefore, the phone calbb&as made
and no other attempt will be allowed. Only the &ies’'EIRST CALL is free. Any subsequent calls will be billed
as collect calls or debit calls. After the inmaarioved from the Commitment / Classification atkay will not be
brought back for the free phone call.



CLASSIFICATION

ALL committed individuals will be assigned to thatdke Unit for a maximum of 14 work days. After thedical
intake and Classification intake are completedinatlates are classified prior to movement to anyshtg area by the
Classification Committee.

A. Information used in this initial process inclsdeut is not limited to the following: cSLegaI Staju
(Age) (Bail) (Detainers) ﬁCharges in other Counti¢Mental & Physical condition) (Prior
Incarceration & Behavioral Record) (Behavioral Moning) (Requests for Programming) (State
Parole Violations).

B. Classification action taken subsequent to tfigal classification will utilize a continuing réaw
including but not limited to: (Legal Status) (Detais) (Revisions or Reductions in Bail) (Charges
in_other Counties) (State Parole Violations) (Catrdttitude) (Behavioral Review - utilizing
misconducts, warning logs, Staff/Supervisory recandations) as well as any other information
deemed important or appropriate.

This process will be utilized prior to enroliment Treatment or work programming or change in hayisin
area as discussed above.

The classification of inmates is undertaken to emsleir safety, the safety of other inmates aedstturity
of the institution. Each inmate is evaluated img of, but not limited to personal, criminal, meadiand social
history. The amount of bail may not be used asstiie or controlling factor in classification deoiss. If an inmate
feels the Classification Committee decision isamnror)riate, the inmate may file an inmate reqfsest questioning
the decision. A written repl%/ describing the reaswill be furnished to the inmate. If upon red:raa%mhls response
the inmate remains unsatistied, he or she may submritten request to meet with a member of thes€lfication
Committee and to show cause why the decision inrtlmates opinion be changed. The entire committag then
review the decision.

~The classification process is ongoing and the itgpme of maintaining contact with the Classificatio
Committee via the inmate request form is stressgce the initial classification procedures haverbeompleted the
inmate will be assigned to one of the prison hagsireas with assigned security levels.
PRISON HOUSING

The prison utilizes numerous housing divisions/areehese areas are designated to house inmatgsecific
classification levels as assigned by the clasgiicacommittee.

Maximum Security Housing- . _ o
Utilized for, but not limited to, serious offenseltate and other County inmates. Conduct deficgnci
serious/consistent disciplinary problems, controlyiems.

Medium Security Housing - _ ) o _
Utilized for, but not limited to, intermediate offees, minimum security over-flow.

Minimum Security Housing-

Utilized for, but not limited to, minor offensesi-house workers, community services, outside conityiun
employment.

GENERAL RULES AND REGULATIONS
An inmate will_respect all prison staff and@ison property.
All verbal orders and directives from any pristaff will be obeyed; last direct order will bdléaved.
An inmate is never permitted to enter a cellomm other than that assigned to him/her.
Opening of cell doors will occur at authorizades only. At all other times, the cell door wiimain secured.

An inmate will not enter into any unauthorizedawithout permission from a staff member.

o gk 0w N

An inmate will report immediately to his assigreell or room when a lock up directive is ?iverurlhg a
"Code" situation, it is mandatory for each inmatémmediately secure in their assigned cell.

~

An inmate will not leave their assigned housanga unless so directed by a staff member.
8. An inmate will not barter, exchange, sell, gireeceive materials or services at any time.

9. An inmate will not fight, inclusive of mutualgombative fighting, or indulge in horseplay at dinye.
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10. An inmate will keep his housing area, cell,diland dayroom clean at all times.

11. An inmate will not place pictures, posterdglet, papers or clothing on the wall, doors, lightaks, toilets,
heating vent, window, mirror, or ceiling at any &m

12. An inmate must be properly dressed at all timide inmate will enter the day room from his adiéssed
only in his underwear or shirtless. Footwear wdlvgorn at all times outside the inmates’ cell.

13. Sanitation prohibits inmates from storing fadheir cells (except store items), sitting onlégbor walking
without footwear.

14. Lancaster County Prison is a TOBACCO FREE institutiPossession of any forms of tobacco or tobacco
paraphernalia will result in disciplinary action.

15. Inmates are not permitted to possess contradiaantly time. (Contraband is, but not limited ty @&am you
were not lawfully permitted to keep upon %/our conmant, any item you cannot lawfully obtain through
the prison or any item altered or changed fronoiitginal condition or purpose).

16. All inmates and property are subject to seatchny time. (Legal papers will be examined byfshaf
contraband; however, they will not be read).

17. Aninmate is not permitted to possess excessrials, (materials shall be found to be in exdes®y create,
in the opinion of staff, a security or fire hazard)

18. All inmates will mark their personal items ucé a manner to permit verification of ownershitia event
of theft or loss. The prison is not responsiblalbtor lost, damaged or stolen personal property.

19. During routine cell searches residents will gz searched by correctional staff before beginritng
inspection process. The cell may be searched witheunmate present.

20. All cells and mattresses will be inspectedydéir graffiti, contraband, and neatness. Mattresse not
permitted to be on the floor. Inmate is liable nfyedamage to mattress for any reason. Disciplieation
will be initiated if violations are found

21. Sanitation of the cell mattress is required byltireate when moving into or out of any cell.

22. Inmates will be on their bunk and have their dgii on for count. If light is not on- the individls housed
in the respective cell will lose block-out for thdgy.

23. Inmates are required to place all trash irr lesipective trashcan. Trashcan should be emptieast three
times per week. Flushing of trash, fruit peels similar items is prohibited.

24, Inmates are not permitted to yell from thelr wendow for any reason. When caught, the inméatiseceive
misconduct, and be subject to suspension of \isitefbr 30 days for the first violation: 90 days filie
second violation: and 180 days for the third violat

25. During the following security count times: 08@8urs / 1440 hours and 2240 hours-All inmatesegeired
to be standing inside their cell, with their céght on.

26. Playboy / Penthouse / etc that contain any ofpridity or sexually explicit material are banned

INMATE IDENTIFICATION CARD

All inmates will be issued an identification (IDam containing their name and booking number. Tdastification
card is the property of Lancaster County Prisonvéager, inmates are responsible for the appropdate and use of
their ID upon issuance. The following guidelinesstnoe followed by all inmates:

1. ID’s must be clipped to the shirt pocket of ypuson uniform. ( Or left side if no pocket / ik to staff)

2. You must wear your ID at all times when outsidgour cell.

3. If any staff member asks for your ID you musiduce and give your ID card to the requestingd@fti If
you refuse this directive, a misconduct will beuisd.

4, You will be asked to show your ID when recegvimedication, signing out books from the librarg. e

5. You must surrender your ID to the block Offigdren signing out games, handballs or any other

equipment. If you do not produce your ID, you widlit receive any of the items listed. Your ID wid b
returned when all equipment is returned.

6. You must present your ID for inspection whetereing commissary. If you do not produce your yDu
will not receive commissary.

7. Any time you leave your housing unit, you masgr your ID.

8. If you lose, alter or destroy your ID, therdl e a $5.00 replacement fee billed to your inmateount.
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9.

10.

11.

12.
13.

I]f ou change your appearance (hair lengthdfdwiir) you will be required to get a new PrisBnat a cost
of $5.00.

Misconduct will be issued if your card or i used to fasten said card to your shirt isrelieor
destroyed.

If Iyou use any of the information containedamother inmate’s ID card for unauthorized purppges
}NI | be issued a misconduct and are responsiblegionbursing the inmate or Prison for any monetary
0SSes.

If you lose your ID, report immediately totafmember.

Upon release, you must turn in your Prisonliou do not turn in your ID upon release, theviid be
considered lost and a $5.00 fee will be billedaaryinmate account.

CLOTHING AND DRESS CODE

Each inmate is required to have one set ofiaivitlothing and shoes stored for court purpoffabe Inmate

is requesting to have his clothing laundered for Brason, an Inmate Request requesting same is to b
submitted to the Supply Department. Clothing wél laundered once per incarceration only. If an iema
wants to have his clothing exchanged with othethohg from the outside, an inmate may exchangesene
(ONE FOR ONE) to insure cleanliness. This may beedby submitting a PROPERTY DISCLAIMER
FORM seeking approval for someone to bring thehahgt in for exchange. Clothing exchanges are
conducted 7 days a week during the following tim@&sm-9:30am, 1pm-2:30pm, and 6:30|pm-9:00pm.
Clothing exchanges are limited to once in a threatim period. Please note that visitation will notept
an?/ items unless prior written approval is givemgshe PROPERTY DISCLAIMER FORM. This form is
only

active for aTEN DAY PERIOD before it becomes outdated. Please be awarehthaburt considers
minimum attire for males to be a T-shirt and slaeksl for females a dress or two piece clothingtinget
the waist. Belts and tieSRE permitted, but will be sent to Court in a sepatsg with the Deputy Sheriff
to be accessed at Couirt.

Each inmate will be issued certain clothing blase sizes (2 shirts, 2 pants, 2 underwear, 2rtssand 2 pair

of socks). The issue will be packed within a neg.barhe bag is for personal laundry exchange and
instructions will accompany issue. Each inmatesiponsible to maintain and return all issued ahathin
satisfactory condition. Inmates who fail to do st ke required to pay for the cost of all missidgmaged,
destroyed or non-returned items as well as faagpdiisary action.

Supply will launder prison issued or store bdughderwear / t-shirts / shorts / socks / swektssand sweat
ants. Inmate must place clothing items in net/lmagrked and turned in on laundry dai;. The prisansonal
aundry system will only wash prison issued pa#itshirts. Linens and towels will be laundered by th

prison.

While in the block or day room areas each inmaliehave on trousers or athletic shorts, shinhwer shoes
or slip-on shoes.

Inmates will wear a shirt (not a t-shirt), lopants and slip on shoes when leaving the block diea shirts
must be tucked into the pants.

Headbands will not be permitted to be worn gndiban yard, housing area or dayrooms. Headtzedwot
head covers or caps. Caps or head covers are fegtimtassigned cell only.

Gym shorts will be permitted in the urban ydrausing areas, dayrooms and gym area.
All clothing will be worn properly without moddation.

PERSONAL HYGIENE/LAUNDRY

Showers Frequent showering is essential for hygikwnng conditions.

Shaving

The opportunity to shave will be providedriday / Wednesday / and Friday on the 12am-8arn shif
for the General Population and The Restrictive aubnit. Shaving is to occur immediately upon
being issued the razor, with approximately ten manauwllotted. The inmate is responsible for the
return of the razor. Each razor will be returnediediately at the completion of the shaving process.
Any misuse / abuse of the razor and / or procethag result in disciplinary action being taken.

Haircuts Haircuts will be comJoIeted on the indivadlbhousing unit. The inmate is responsible for wileg of

Laundry

the barber area and return of all equipment. Hedrdéor the Restrictive Housing Unit will be
completed on 8-4 shift.

An?/ item lost, stolen, or otherwise nmmggimust be reported by request to Inmate Accofamts
replacement. The inmate will be charged for sathibefore it is replaced. Any item that is miss-
sized or in need of replacement, must be repoadidet Supply Department.



INSTITUTION FEEDING PROCEDURE
MEALS

All inmates are provided three well-balanced melay. The meals are selected from a menu schedule
designed to meet recommended dietary allowancesalndc intake and are reviewed b?/ a re?isteredcdan ona
regular basis. Provisions are made to allow speliéds, based on verifiable medical problems agmcbgnized
religious mandates. (Medical handled by Medicalefepent directive, Religious via request form te @haplain for
review and approval). No pork products are servethé prison. Meals are never used as a rewardsoiplinary
measure. Monthly inspections are conducted ofdbé &ervice operation to insure all standards ate m

PROCEDURE

All meals are served in the HOUSING AREAS. Direes will be given by the housing officer and / @n@ol
Center to stand by and prepare for feeding at 15 il min and 5 min. Top Tier will always eat firfhe inmates
will exit their cells, leaving their cell doors ape The inmates from the first half of the top tiél proceed down
the left set of stairs to stop at bottom of staiecantil the Block Officer directs inmates to reeethow. Auxiliary
will position themselves on top tier while the BkaOfficer will remain in the dayroom directing tfaf stopping
inmates at bottom of stair case until given alacley the auxiliary to proceed with feeding, anentinmates will
move up the right staircase returning to theirscélhis process will repeat for the second hatheftier until
complete. Bottom tier inmates: inmates will ciral®und to the left as you are facing the blockifitbe officer’s
desk, and form a line. The auxiliary officer wiport to the last cell opened on the tier to emshat all cells were
opened and are empty; all inmates from those ae#iso be given a chance to eat. The Block Offig#rhold the
line until receiving a signal from the Auxiliary fifer that all inmates are accounted for. As fr&t fnmate
approaches the drink containers, one of the worgarty inmates will give them ice or milk if appdicle, and will
fill their cup from the drink containers. Only onep is allowed, and no other cups or bowls wilbliewed to exit
the cell for drinks. The inmate will then proceedhe meal cart where the second working partyatemvill hand
them a food tray. Once the tray is received, tinegite will proceed to his or her left in a circytattern by walking
behind the yellow lines and pillars in the dayroontil reaching their cell to secure. All Inmatedlwemain secured
in their cell until the day room area has been eeeg. The Restrictive Housing Unit will be fed lieit respective
cell. Approximately 15-30-min may be permitted foeals

STERILIZATION

Upon completion of each meal, on a daily basis, Atrhates will be afforded the opportunity to hakeit
spork and drinking cup sterilized with a sterilivatsolution. The Inmate will be responsible farsing his / her own
eating utensils, utilizing their sink / water tosere all food particles are removed from the itéorise sanitized.

BLOCK OUT/URBAN YARD

Inmates will be provided block out one tier atradi The one day the top tier will have block outhie AM and then
in the evening. The bottom tier will receive blamlt in the afternoon. The next day they will switble bottom tier
will have block out in the AM and the evening ahd top tier will have block out in the afternodburing this time
the inmate population, of the tier that is out, n@ye access to the block day room and commorgliaineas and
urban yard for recreational purposes.

Immediately after block out begins on th¥ @nd 3 floor all housing area Officers will walk the bloand secure
ALL cell doors once the inmates have exited theiisc All inmates will be required to be properlyedsed and
wearing their identification card while on blocktolihe securing of the cell doors shall occur agijpnately 5 minutes
after block out is announced.

After 1 hour of block out has begun the cell dosils be opened for a 5 minute “Break” period so thmates can
access their cells.

The Block Officer will make an announcement via e system informin? the block that the cells hbeen opened
for a 5 minute time period. If an inmate requeststiter his / her cell before the 5 minute breakope the housing
area officer will escort the inmate to their regpexcell and the inmate will be secured inside ¢bi until the next
time the cell door is re-opened. Once medicatigrigeaon the floor the floor control officer willpen the cell doors
for the inmates that are on block out that get can. Once medication is complete for the fiist the opposite
tier is to be let out for medication. Once medimathas been completed the tier that is on blocksbatild resume
block out with the block officer making sure allla#goors are secured.

Block out will occur under the direct supervisidrtiee POD Officer who will observe all activitieadinsure inmate
compliance with the rules. Fighting, arguing, lemiay and abuse of property will not be tolerat8ould an incident
occur (IE: a fight, disturbance), the involved aes will be ordered to stop, with all inmates clied to go to their
assigned cells for lock up until the situationvsleated and brought under control.



BLOCK TELEPHONES

TeIeEhones for inmate use are located in eacheofgmeral population housing areas, and may be diseadg
Block Out periods. Collect calls and Debit calls dee made from the telephones. POD telephonesatrable to
receive incoming calls. POD telephones are aled @& ordering Commissary.

You are responsible for the security of your Tetaph!D (TID).YOUR TELEPHONE CONVERSATION MAY
BE INTERCEPTED, MONITORED, RECORDED, OR DIVULGED

The first time that you try to make a call, youafive to record the name you want to use so pewifilenow who
is calling. For every phone call after that, yoame will always be announced as you have it recbrde

To Make A Call

1. Pick up the telephone receiver.

2. Select a Language—For English press #1 for Shamess #2

3. Press #1 for a collect call or Press #2 for biGzll. (To make a debit call you MUST have R¢ime on
your account. This can be done through a phoneraydby friends and family placing money on your
account.)

4. Enter your 6 digit Telephone ID passcode.

5. Dial the phone number and area code.

6. When the called party answers the phone, theatirewill advise them that the call is from thenkcaster

County Prison.
7. If the called party does not accept the cadl,ahll will be terminated.
Rules of Phone Use

1. Calls are to be limited to 15 minutes in lengthafford all inmates the opportunity to use themh
Automatic cut off via telephone computer occurgit5 minutes.

2. Arguments over telephone use will not be totsiatnd may result in the phone being turned offdidition
to any disciplinary action which will be deemed aggriate by staff.

3. The prison staff may use their discretion iredsining abuse of phone privileges and will terrtgna call
if deemed necessary.

4. Never share your passcode. It is the inmaésgonsibility to protect their Telephone passostih will
eliminate unauthorized access and use of monegunigmate account. The prison nor the phone emyp
will be responsible for unauthorized calls madeyounr account.

5. If it is necessary for inmates on AdministratBegregation to make calls of a legal nature, thegt request
permission via the request form system, indicatilTegphone number and person to be called.

6. Phone messages for inmates will not be accdptataff.

7. All calls made from Inmate phones are monitored @udrded. Any and all Attorneys telephone numbers

should be turned into Prison Administration by iheate, so those phone calls are not recorded ihece
number is verified.

8. All inmate's that require a TID number change cdwddcharged $ 2.00 each time the number is changed.
The charge will be on a case by case basis.
TELEVISION

Television sets are located in the day room sest@irthe various housing areas of the prison aticbeiavailable
for viewing during certain hours during block o@tripds.

_ Staff are solely responsible for operation oftdlevision sets. Inmates shall not touch the telews at any
time.

The staff will have sole discretion in determinpigpgram selection. Arguments over selection woll be
tolerated and may result in suspension of TV pries.

NOTE: If an inmate desires special consideration asewing a particular program he may submit a request
to the Shift commander, at least two days pridh&oprogram, so that an appropriate decision maydue.

NOTE: Video programming is also provided for both edigrsl as well as entertainment purposes.



MAIL

There is no limitation on the volume of mail thatinmate may send or receive. Inmate mail is eatlror censored
unless there is reason to believe that the innsegéher involved in illegal activities or is inokation of the rules and
regulations of the Lancaster County Prison.

All inmate mail: incoming mail, outgoing mail andigbn to Prison mail, is subject to inspection, rak®ation and
review at any time. In accordance with Pennsylvdaig inmates have no expectation of privacy inrth@il. The
purpose of this notice is to advise inmates of aarahto clarify that there is nothing in the pdior protocols of the
Lancaster County Prison that would create an eafieatof privacy. The only exception is mail whishproperly
identified as legal correspondence between thetmianad his designated counsel.

IN-HOUSE / PRISON-TO-PRISON MAIL POLICY

In-house mail, by definition, is written correspende between two inmates housed at the LancastetyBrison.
There isNO in-house mail in the Lancaster County Prison.

Prison-to-Prison mail, by definition, is writtenrcespondence between an inmate at the LancastertyBrison
and another inmate at another Prison/Facility.

Prison-to-Prison mail is reserved for members ahadiate family only, or two inmates sharing biotzdichildren.
Immediate family is defined as mother or fathestesi or brother, and son or daughter. Aunts, unclassins,
nieces, nephews, grandparents, grandchildrenaegtaot considered immediate family and correspocel&vill not
be authorized.

Written documentation must be provided showingfémaily relationship prior to consideration for Rnisto-Prison
mail. Written documentation is defined as birthtifieates, marriage licenses, legal paperwork,artdocuments
only. Copies of the documentation will be kepthe thmate’s file for the length of the incarcerati@riginal
paperwork will be returned to the inmate. Note thahared last name or a shared address doesumbtaso
documentation and approval will not be granted dasethose items alone.

Inmates who want to petition for approval must sittam inmate request and the appropriate documenttd the
Prison-to-Prison mail authorization official.

Approval, if granted, will only be counted towartti® current incarceration. Each time an inmatedsand returns
at a future time, the inmate will need to re-afdplyapproval as listed above.

Prison-to-Prison mail is considered a privilege ®ailtinot be granted to inmates with a disciplindigtory. The
Security Supervisors have the right to terminatsdPrto-Prison mail at any time if the inmate fadsmaintain a
clean disciplinary history.

Upon approval, each Prison-to-Prison mail will lssigned to a prison staff member who will read datthr for
content. Inmates are not permitted to discuss pgeurity issues or any matter that would be demsd illegal.
The assigned staff member has the right to termiocatrespondence based on violations of this rule.

When correspondence is requested for an inmateo#iter correction facility, approval requirementsstbe met at
both this facility and the other facility. The Risto-Prison mail authorization official will maltke request to the
other facility on behalf of the Lancaster Countjs®n inmate making the request.

The inmate will be notified in writing regardingpoval or disapproval. Prison-to-Prison mail wititrbe initiated
until the inmate has signed the Lancaster CourigoR1in-house mail authorization form, and the itertzas
received an approved copy of that form with thegaes] staff member reader listed.

OUTGOING MAIL

Outgoing mail must be labeled with the proper metaddress (i.e. 625 East King Street, Lancastel PF302) and
sealed. The inmate will then place the envelopbéndesignated container located in assigned P@& @ahe mail
is picked up daily prior to 8:00AM (except Sundaydlolidays) by prison staff. Court house corresfgmte -- malil
sent to the Lancaster County Court House (Distitorney, Public Defender, Probation Officer, Commidleas
Judge, etc) may be sent via the county delivertesysequiring no postage.



INCOMING MAIL

All incoming mail will be reviewed to determinetiie addressee is still confined in the institutiboll name and
inmate PIN number should be clearly marked omadldming mail for proper identification and sortifoy deIiverK.

The Mail Clerk will then remove the flap and staenmm inspect the envelope for money orders, comichbetc. The
mail is then sorted, separated and distributedhéoviarious housing areas. A return address mugidheded on
incoming mail or it will be refused and forwardedthe dead letter office of the United States Rite, unopened.
All mail addressed to discharged inmates will beineed to sender. Any / All mail found containingntraband is

returned to sender, but money orders are processed.

1.

(LEGAL MAIL) Correspondence to or from elected or appointeal |state, or federal officials, as well as
attorn?/s, on office/agency stationary is considepevileged. Privileged correspondence will oiflg
opened and inspected by prison staff, and onljzérpresence of the inmate.

Publishers Only Rule: (Effective 1 April 2014) an inmate may possesisni of (2) two personal books
and (2?] two personal magazines (including subsorip}. Only legitimate newspapers, magazines, books
and other publications that are Pre-approved antedhdirectly from an approved publisher or booksto
(not from family, friends, etc.) will be acceptdthe only exception to this rule applies to Cha?hpproved
materials or soft-bound legal books or publicatishéch are not available in the law library. Alllgications
must be prepaid with proof of prepayment being gled prior to acceptance. There will strict enfoneat

of NO Sexually Explicit Material.

Photographs: Photos no larger than 5" by 7" that do not cantdiemical processing on the back will be
accepted through the mail. A total of 5 photospenitted to be in the inmate's possession; hérstwill

be placed in the inmate's personal property bagoatmitment. Censorship of nude or provocative
photographs will be enforced. This is to includenpaiter generated photos.

Contraband: All contraband items received through the mall e returned to sender with a notification
form of contraband sent to the Inmate. The retagwill be noted of the return.

Newspaper: Personal newspaper subscriptions are permittettoftown newspapers require proof of
payment prior to acceptance. Local Lancaster Iram/srbaper publications will only be mailed by the
publisher If pre-payment is made at the newspaffieeo All newspapers must be mailed in through plost
office, door step deliveries will not be acceptedt, disposed of with no refund to inmate.

FINANCES

All inmates' funds are processed through the Colingasurer's office, with inmates current accouaintained at
the Prison Administration office. An inmate maye®e funds either bynoney order or certified check -- no
personal checks will be accepted. Cash or credit iseonly accepted in the Kiosk in the Lobby.

An inmate may receive and disburse money fromrds/idual account subject to the following:

1. Money orders and certified checks will be acedph the mail and a receipt furnished to the immatash
or credit cards will only be accepted in the Kiaskhe lobby.

2. Money orders and certified checks will be aceggtom visitors every day from 6:00am until 9:30pnd a
receipt furnished to the inmate (see visitationeaqoiix). Cash or credit cards will only be acceptiedthe
Kiosk.

3. An inmate will not transfer funds to another ateis account; neither may family or friends of aneate
place money on the account of another inmate. Titdsis designated to protect an inmate and aeyrgit
to circumvent it will be treated as a serious gikeary matter.

4. If an inmate desires to send money out for datgurposes, the inmate must submit an inmate sedpren
to Inmate Accounts with the following information:

A. Amount of money to be transferred.

B. Name and address of recipient.

C. Reason for releasing money.

D. A self addressed pre-posted envelope.

5. Coin and currency are not permitted in the prigeith the exception of Work Release). Inmatamfbto
be in possession of coin/currency will have the eyoonfiscated as contraband and placed in therpris
account.

6. Discharge: At time of discharge from pristie inmate must verify address for remaining moniebe

sent. A check for any unencumbered funds will be saddress given for money remaining in the anto
when the final tabulation is completed. Any amoulgss than $ 3.00 will not be issued by check.
Arrangements must be made through the BusinesseOffi



INMATE FINANCIAL RESPONSIBILITY

Processing Fee: A processing fee of $25.00 will be imposed werg newly incarcerated inmate immediately
upon commitment. An inmate shall not receive angrfcial privileges or be able to use commissatiy tirat fee
has been paid in full. If the inmate is found goilty, the fee will be reimbursed. Inmates wilde access to
medical services regardless of their ability to gy $25 fee.

Other Fees:

1.

Inmate Fees for Medical/Dental Care
A. Sick Call

Inmates will be charged a $3.00 administratee for services by nursing staff and a $5.00 fee to
see a Nurse Practitioner (NP), Physician Assigf@A}, Doctor or Dentist. This fee is not in anyywaeant
to dissuade inmates from obtaining health caréefyitimate complaints, but is meant to instill respibility
among inmates in the use of prison services.

B. Doctor's Call

l. Inmates referred to the Doctor or PA/NP by thesing staff, after initial diagnosis at "sick
call", will not be charged a fee to see the doctor.

Il. Inmates who are not referred to the doctorraiftitial screening by the nursing staff, but
who demand to see the doctor will be charged a0b&8 for this privilege, since the
inmate's complaint will then have been medicallyedmined not to require essential
Medical/Dental care.

M. If the doctor's subsequent examination deteesithat the inmate complaint was genuine
and that he or she should have been referred atitla screening, the $5.00 fee will not
be charged.

C. Exceptions for Essential Medical and Dental #es/Rendered

l. Exceptions for the fee for services —The applicatbfees is determined by the medical
department. There is no administrative fees for:

Receiving screening

Initial health assessment

Annual health assessment

Annual dental screening

Treatment for chronic illnesses

Treatment for mental health services

Emergency services

Medication administered by the medical staff

Assessments related to allegations of sexual abuse

Medically ordered follow up care

TTSemeaooTw

Il. Evaluation for and/or treatment provided, asesult of the inmate's pre-admission
activities and/or alleged criminal activity, or iy in violation of Lancaster County
Prison policy is a financially chargeable situatiand will not constitute a medical
emergency for billing purposes.

D. Inmates will never be denied care, for essemtiatlical, mental health or dental services, solely
because the inmate cannot pay the required feésjratigent or without funds.

Medical/Dental Fee Billing

A. All fees will be deducted in full from the reqizze inmate account. If necessary, the Direcfor o
Administration will monitor all account balancesathare owed and deduct monies from the
respective accounts. Whenever there is a deduatite from an inmates’ account, they will
receive a copy of the deduction.

B. The conditions for collection of money when ridgabalances exist are:

I Fifty percent (50%) of all incoming funds deptesi into an inmates' account, regardless of
the source, will be credited to their negative baég and the remainder will be credited to
the inmate's account for personal use. This puareedill continue until the inmate's
negative balance is satisfied. Once the remaind¥ & placed on the inmates account,
gshose monies can then be used if a new bill comeBlie account will not be taken below

20.00.
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. At discharge_any available funds from an inngtecount will be credited towards their
negative balance if any, prior to issuing the irmatlischarge check.

Il. All outstanding balances at the time of disaye will be tracked by the Director of
Administration for collection at a future time, shd the inmate become re-incarcerated
within a 30 day period, at which time all moniesaied at the time of this subsequent
admission will be applied to the outstanding bataweved. Should any outstanding
balance exist beyond thirty days following discleardpis account will be turned over to a
collection agency designated by the County of Latera

Restitution for Damage

A Inmates who have been found, as a result ofiflisery Procedures, to have intentionally damaged
or destroyed jail property will be responsible festitution for any damage.

B. The Disciplinary Hearing Board will complete Réstitution Expense Form" and forward the
completed form to the Inmate Accounts Desk in theiBess Office, for deduction from the inmate's
account. All funds will be deducted until the empe is satisfied, in the same manner described in
section 2, above for medical/dental fees.

C. The cost of damages and repair expenses wabtablished by the Director of Maintenance and the
Director of Administration, at a cost equivalenthe repair and or replacement.

D. Inmates will be financially responsible for albthing and county issue. Any issue not returried a
the time of release will be charged to the inmadesount.

Individuals Responsible for Housing Costs

A All inmates sentenced to the Lancaster Counisoprwill be responsible for sharin_%_i_n the cost of
their ho_u.sm% as set forth in the Lancaster Coprison Inmate Financial Responsibility Policy, or
as modified by other Lancaster County prison Pedic{IE. Work Release program).

B. All inmates who are incarcerated as parole Wokaare recognized as serving sentences andewill b

responsible in the same fashion, (They are sendeimge¢he court, even if technically awaiting the
review of their incarceration. Parole violatore &OT pre-trial for purposes of this policy).

C. Effective 21 November 2013, the Lancaster Coymigon is hereby authorized to utilize a debt
collection agency under contract with the Countintmice and collect outstanding debts incurred
by inmates while at the Lancaster County Prison tad any additional fees assessed by the
contracted debt collection agency shall be assdesbe@ inmate / former inmate.

Fee Structure for Housing Costs

A. Upon discharge, a sentenced inmate will be diltg each day spent as a sentenced prisoner in the
Lancaster County Prison (to include pre-sententimg). Any and all time credited to any inmate's
sentence time is a billable housing day. In casbsre an inmate is not physically in the Lancaster
County Prison, and is for example out on writ,&lile days may be subject to review.

B. Any inmate wishing to voluntarily begin payinigeir housing costs during incarceration will be
offered the opportunity to meet with jail staff éstablish a pre-release and post release payment
plan.

C. The total per diem housing rate, under no cistamces, will exceed the average cost per day to

house an inmate at the Lancaster County Prisomsg® on the cost formulary approved by the
Lancaster County Prison Board).

D. At discharge any available funds from an innsadetount will be credited towards their outstagdin
balance if any, prior to issuing the inmate a digsgke check. If any funds are remaining after
satisfying the outstanding balance, they will bplegl towards the amount due to the county prison
gqr any and all chargeable items, inclusive but limatted to those delineated under this policy

irective.

l. All outstanding balances which are still owedeafdischarge will be forwarded to the

discharged inmate in the form of an invoice. faament plan has not been established or

payment received in full, within a 30 day periolde thalance will be turned over to an

aﬁency for collection.

All balances not satisfied through agency atilen will be maintained on the inmate's
ermanent record. If recommitted, the inmate wél required to pay any outstanding
alance as previously set forth above.

E. The administrative office, througimate account deductions, makes payments of 2D%eo
inmate’s account balance and monthly income for:
l. Restitution
Il. Reparation
Il. Fees

"



V. Costs

\Y Fines

VL. And / Or Penalties Associated with criminabpeedings, provided that the inmate has a
balance that exceeds $20.00.

F. The administrative office will makeductions from an inmate’s account for the psepf obeying
lawful orders to collect child support paymentsdaected by court order.

Housing Costs Forgiveness

Any inmate of the Lancaster County Prison who heesnbassigned to the Inmate Trustee Program while
incarcerated shall receive credit for only the dassigned to the ITP program.

Inmates will no longer receive hard copy receiphen deposits are made onto their account. A¢coun
balances can be confirmed through the inmate psystem. If an inmate requests a print-out of thegount
they will be charged a $2.00 service fee.

COMMISSARY/STORE

A store is maintained for inmate use on a schedndesis (See appendix). Such items as toilet astiahd candy are

available. The prices of these items are estadalish ensure that the store can be self-suppaatingell as maintain

a small margin ofdproflt that is returned as a cassion by the store vendor. All commission proéite used for
/

inmate welfare an

1.

oukwnN

10.
11.

or beneficial improvements ®ghison. (Such as recreation items, etc.).

Store will be ordered through the telephorstesy. Select your language, then press #1 forlactaall.
When prompted to enter the phone numbBeal 222 to order Commissary

You will then hear some silence and then somsienu

You'll be asked to select a language again, Hrear theSite Code: 5058#

Enter your Permanent Booking Number followedtby

Enter your 6 digit Telephone ID passcode.

You will then hear your account balance. Yway hang up at this point, or proceed to order Caeany.
Enter 1 to add to your order or create an order

Enter 2 to listen to your order

Enter 3 to change your order

Enter 5 to list your debt

Enter 6 to order debit phone time

Enter 7 to hear a list of our recent transangio

~oooTw

An inmate having less than $5.00 on his/heropriccount for a period of at least 30 days mayifguar
indigent status. An inmate may obtain certainthémnitary items such as toothpaste, deodorhatnpoo,
detergent and writing materials. These indigétst &an be ordered just as any other menu item9#Q7
only those financially eligible for this item witle allowed to order.

If you are released prior to receipt of your caigsary order you have 14 calendar days from yel@ase
date to BiCk up your order. Any orders that renadtar that period will be donated to a local shreltefunds
will not be issued and accounts will not be credlite

If discharged from custody prior to store datjyét is the inmate's responsibility to contaat tommissary
vendor to arrange pick up of undelivered store gowsithin 30 days. Pick up is on the following daysl

times:
A. Mondays 8:00AM- 9:00AM
B. Tuesdays 11:00AM-11:30AM
C. Wednesdays 7:00AM- 8:00AM
D. Thursdays By appointment call 717-39@25 and leave message with phone

number to be reached

If you are moved to a different housing arearatie store order was placed, delivery will ocoarnew
housing area’s store day, or ASAP.

Any questions or suggestions regarding commysshould be directed via inmate request form to the
Commissary Manager.

Inmate must sign receipt before receiving sitems and retain a copy to verify items received.

Inmate must bring missing or damaged items ¢aattention of the store delivery person beforg thave
the table at the time of store delivery. Refundksnet be issued if this is not followed.

The Restrictive Housing Unit has its own stijg, only items from this slip are permitted.

Any inmate caught flushing (in their toilethyawrapper from any commissary item, fruit peelimgsan
other items, other than normal bodily function,lshea subject to a misconduct which could, butliratte
to, loss of commissary privilege or reduce purchameunts for a set period of time. Not to exceed &5
for a single offense.

Inmates in General Population on the Main, SecomTahird floor, who are not on disciplinary statudl] have
Access to purchase a battery operated razor abdftary operated radio through commissary if fusmesavailable.
The item number(s) and price(s) is available omtleau.
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You must be here at least 30 days before you deet@lorder these two items. If you order them befgur initial
30 day waiting ﬁeriod is over, your account willdredited and you will not receive the item. Youl when have to
re-order after the 30 day period. More than otengtt to order prior to 30 day waiting period wgllt you on a “No
order” restriction throughout your entire incardaya.

Once you have ordered your item(s):

1. The company representative will engrave the raadidryour pin number.

2. The company representative will deliver the razatitv to you during normal store delivery.

3. You will be notified upon receipt of the razor_/radh%ou.must have your razor/radio with you wien
are being released. You may not give these iterasdther inmate.

4, You must sign for and follow the rules and regalasi regarding these items.

5. You will be permitted to order 2 AA batteries (ragor 2 AAA batteries (radio) through commissaryh&v

the company representative delivers your new bagigou must turn in the old batteries. This wéldone-
for-one exchange. If the batteries are tamperell ®witill be considered a violation of the rules.

6. If you've had any misconducts during this incartierayou are not eligible to purchase a radio/razor
7. In the event Iyou are moved to a restricted houame@ or sent to another facility your razor/radit lae
confiscated, logged on an inventory sheet and glatgour property box in commitment. Upon movement

back to general population or return to this lamatithe razor/radio will be returned.
NOTE: Commissary items and prices are subject éamgé.
LIBRARY

Library will be conducted on the units during th&o412 shift ever?/ week with the exception of thetslown weeks
that will happen once every six months. This stawn period will be conducted building wide for ttalection of
all library books to be returned to the prisondityrfor inventory and inspection.

e Library will be conducted on the designated housingas for the tier that is out on block out onlyhe
lockdown tier will be conducted on the foIIowin%jm offer library to everyone on the unit. Thevill be
certain housing units that will be allowed to rat#ie library cart as these are special housints @i it is
designated on the schedule.

» Each housing unit will have a separate library aasigned to them, and at no time will these ljpcarts be
brought to another housing unit after it has emtéhe first housing unit.

» Only two books can be signed out to any inmatengitane time. Librarian will move the library camto
the counselor’s office and will be available for dnutes. Inmate will need his identification candsign
gut zl;(my library book as the librarian will needditmcument the book being signed out into the libteagking

00kK.

« Inmate that do not return their library books at tind of the ? week of library will be reported to the
supervisor overseeing library operations so natarebe sent to the inmate in question.

4TO 12 ACTIVITY SCHEDULE

Housing Area Sun Mon Tues Wed Thu Fri Sat

G-1 CQ'’s only Church7-8
G-2Non RHU Change Cart VISIT Church7-8
MHU/CLASS Change Cart VISIT

2-5 Church8-9 Change Cant VISIT
D-BLOCK Church8-9 Change Car VISIT
C-2 Church8-9 Change Cart VISIT
2-2 VISIT Library tierl Library tier 2 Churchs-
2-1 Church7-8 Visit

C-Main VISIT Change Cart | Church8-9
WORK RELEASE | VISIT Change Cart

ADSEG VISIT Change Cart

3-1 VISIT Church7-8 Library tier 1|  Library Tier 2

32 Library tier . Library Tierz | VISIT Church’-8

3-5 Library tier 1 Library Tier 2 Church8-9 VISIT
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LAW LIBRARY

The prison provides a law library so an inmate Wéle access to the courts. The prison acknowdetfgeright to
prepare and file legal documents, legal action, lagdl proceedings without censorship, interferemcsubstantive
review by prison staff. Each inmate who desirestilize the library for self-help purposes musbsiit an inmate
request form to the 12am-8am Supervisors for agarecheduling, prior to the request date, indigasicheduling.
Law Library scheduling is normally based on thstfacome - first serve basis. Each inmate requestilhge permitted
to spend a minimum of one hour daily in the lawdily, as space/scheduling demands or permits.

1. COPIES - Legal materials can be photocopiecthgaprison if the inmate has no other represematv

perform this task for them. Copy service is restdcto legal materials that pertain to the inmate's

Incarceration. There is a $3.00 administrativedegessed for legal copy service. The fee is toaimk
matter how many pages are copied. From pages R#rthe cost will be .25 cents per page in addlitm
the $3.00 fee. Any amount of pages over the in2talvill require a .35 cent fee per Fage plus B.OGfee.
Full amount must be on your inmate account to cowests before the copy work will be performed.

2. One inmate may assist another inmate, houstgtiname unit, (without charge) as long as sudBtasse
does not interfere with normal prison operationsnates of different sexes or under different cfacsgions
are not permitted in the law library at the sammeeti

3. Legal pads, envelopes, etc. are available fachase through the commissary. If an inmate isgiewt, he
may qualify to receive paper, envelope, postag®orepaper and pen (free of charge), for the fibhéggal
documents by submitting a request form to the Direaf Administration. This is for legal mail onlyAny
attempt to circumvent the system may lead to aonidact.

A. Carbon paper may be obtained free of cost bymétting a request form to the 12-8am Shift
Supervisor. Three sheets of carbon paper will pplged for a seven day period, it will then be

collected. Extension of use or replacement carbapep must be directed to the 12-8am Shift

Supervisor via request along with the used carlagep

4, All legal materials requiring notary service ¢poonviction forms) are made available to inmatasnmate
request form submitted to the Notary. Notary isvited at minimum 2 days per week. (The notary mai
read the documents but will ascertain the natuth@imaterial and witness the signature). An inmatist
be ready when called for notary service. (See appendix for times).

5. Each inmate is responsible for the care of thmputers; any damage will result in disciplinaryi@c.
Inmates will be held financially responsible folyaeplacement costs for damaged equipment.

6. Each inmate is allowed to bring with him/her), e sheets of paper , and legal material thaelevant to
the current casélO PENS or PENCILS PERMITTED. ITEM WILL BE DISCARDED. Pencils will be
located in C2 Cage for use while in Library.

VISITATION

The value of frequent visitation with family andefnds in sustaining family life and maintaining raleris recognized
by the prison. The number of visitors an inmatey meceive and the length of the visits are limibgdschedules,
available space and security requirements. (SEEEARRX)

GENERAL RULES GOVERNING VISITS
A. Approved Visitation List

A list of approved visitors shall be establishedimiy the initial commitment process and recordedhen
inmate's visitation log (only those people listel e admitted). The basic list may contain a imaxm

of eight (8) names and the inmate is responsibfartish the complete name, age, complete address a
relationship of those listed. Changes or updatdisisdist may only be done every 30 days or more.

Minors under the age of 18 may visit when acco by a parent or legal guardian, and need not be
placed on the visitation list. These Minors neetiddhe biological child(ren) of the inmate. In ttese of a
spouse under the age of 18, prior verificationgd and marriage will be required. Persons who bhaes
incarcerated in Lancaster County Prison duringptieeious 6 months normally will be denied visitatio
approval. (Exceptions may be granted for immedetaly in extraordinarY circumstances). NOTE: The
name of a visitor may be removed for good causeeler, the inmate will be informed in writing ofeth
decision and the reason such action was taken.inhiegte shall have the opportunity to have suclist®t
reviewed by the Administration by submitting inmagguest form.

B. Inmates with SEX OFFENDER charges or convictioni ¢ RESTRICTED FROM VISITING with any
juveniles unless otherwise stipulated by the Court.

C. Visitors must produce a current/valid govern ncy identification that lists the visitor's NAVAGE,
CURRENT ADDRESS, and PHOTOGRAPH of the person priasg the ID. A driver's license or state
issued non-driver identification would meet thosguirements. Parents/guardians escorting childienfs
must show proof of relationship and the child’'sdB4¢. Normally a birth certificate suffices.

D. Visitors should arrive at the prison an houoptb the scheduled visitation time so they can sig. Cut off
for sign up is 30 minutes prior to the actual visit
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Individuals found to be under the influencembkicants, disorderly or improperly dressed, w#l denied
entrance.

Children under the age of 18 must be the bicklgihild of the Inmate. The Inmate’s naMEST be on the
Birth Certificate. No other minors are permitteditation. If the Inmate is married, the step-cleliare also
considered to be able to visit as long as the Mgericertificate is presented ( the Birth Certificatust also
be presented with the Spouse’s name). Howevenmooé than two (2) persons, including children, may
visit at a time.

The parent or ?uardian is responsible for thedoot of the child while on prison property anduee to
exercise control may result in non-admittance, beation of the visit and or expulsion from prisaioperty.

Any inmate violating visiting regulations is gabt to restrictions or suspension of visitatioiviigges.

Visitors are to place all belongings, pocketbaojewelry etc... in lockers located in lobby. NON& is
permitted within the prison. If property is leftattended, the Prison is not liable for any lossiired.

All visitors are subject to search - failurectomply will result in non-admittance.

Any visitor caught yelling from the street / sigalk / adjoining property / or Prison property atoy inmate
in the Facility, shall have their visiting privileguspended for 30 days for a first offense 90 ttayes second
offense and 180 days for a third offense.

NO CELL PHONES / FOOD / DRINK /OR TOBACCO PRODUCTS ARE ALLOWED INSIDE THE

INSTITUTION . THIS INCLUDES THE LOBBY. IE. CIGARETTES / LIGHTE®/ MATCHES / ETC.

SPECIFIC RULES GOVERNING CONTACT VISITS

A. Contact Visitation

All inmates will be permitted contact visits asravpege.

(see appendix for visitation schedule.) The onlyegtions would include, but not be limited to anyate who would
pose a security risk or threaten the safety of stavisitors. In these circumstances non contagitsymay apply.
Inmates housed in the Restrictive Housing Unit wit receive visitation. Inmates housed in thekatnit will not
be permitted visit if housed on the Unit less thdrbusiness days.

B. Contact Visitation Will Operate On The FollogiBasis

1.

10.

Physical contact shall be IF;ermitted to the extérembracing and kissing a visitor on arrival and
departure, and holding a child.

All prisoners and visitors will conduct themsedvin a manner consistent with reasonable standards
of public decency.

The visit shall occur in an informal, open atptosre where overcrowding is avoided.

The visit will take place under official obsetiem and prison staff may only interfere with thsity
to maintain security, enforce prison rules, or prévinfractions of visitation rules.

Visitors will be searched and their mouths vilsughecked prior to entrance.

Inmates will wear prison issued scrubs only.udder garments will be worn by MALE Inmates.
All Inmates will be strip searched upon completidrvisit. (Exception to scrubs is Work Release).

During escorts to/from visitation and during EN¥TIRE strip search process, inmates are restricte
from talking. (NO TALKING RULE).

| Inmates will enter the visitatiarea after visitors are seated and exit the visitgrior to visitors
eaving.

Any Inmate, on any type of disciplinary statwd| not be permitted visitation until S/He is dffe
disciplinary status.

At no time are the chairs to be moved off tallowv tape lines. The inmates back is to be against
the back of the chair at all times.

Visitation, Professional (See appendix on visitation hours) _ . .
A. Professional visitation is granted to individsiguch as attorneys, probation officers, policécef§, and
clergy (approved through the Chaplain).

1.
2.
3.
4,

Inmate and visitor are subject to all prisorutations and visitation rules.
The professional visitor is not to give the irtenany material.
Smoking is not permitted.

All visitors must sign the prison register amdguce identification. These persons must alsa wea
a prison 1.D. tag or Lancaster County issued ID.

B. Professional Visitation Hours: Monday - Sundalease refer to the appendix section.
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SPECIAL VISITATION

An inmate who cannot have contact visitation oroagoing basis with family members because of digamwork
requirements, special commitments etc., may subneitjuest for consideration of a special visihtoMajor. Reasons
for the special visit must be outlined in suffidieletail so a reasonable determination can be rmad®proving or
disapproving the request.

. . ~ MEDICAL SERVICES o .
Health care services are available onsite 24 redesy, 7 days a week. This includes medical agwtah heath care.
Phyimans, nurse practitioners, physician asdsst@sychiatrists and psychologists are also ertlsibughout out the
week.

The prison maintains a medical housing unit withhie facility for inmates the providers deem nodioally fit for
general population. Daily medical services arevigied based upon severity of each patient’s medioadition.
Local hospitals will also be utilized when the neadistaff deem it necessary.

A. Routine Sick Call

Sick call is held during designated times seversdayeek, for treatment of minor or chronic illressin seeking
access to sick call the inmate must submit a saikrequest form and place the form in the box wf@ss located on
the housing area.

If an inmate requires immediate medical attentiba,correctional officers will contact the supeovisvho will notify
the medical department. Requests are reviewedaitebsas to PRIORITY OF NEED. All requests subrditteust
state_in detail specific medical problems/compkint

B. Emergency Medical Care

Emergency medical care is available 24 hours a day.

C. Medical Housing Unit
Housing in this area is solely determined by mddicaviders based upon severity of medical needs..
D. Medication

All medication must be prescribed and/or approwethke prison doctor. Each inmate is responsibiedporting to
the medication nurse when he/she arrives in a hguaiea, to receive prescribed medication. (SeeeAgp).
Medication will be administered to the inmate onselat a time; the substance will be consumed imatedg in the
presence of medical/security personnel with thenapeuth checked to ensure compliance. Hoardingefication
Is not permitted and violations will result in dislma%action. Upon discharge you are entitleddceive a supply
of certain 1prescribed medications that you werehvhile incarcerated. If this supply of meds aot available at
the time of discharge notify correctional persorprabr to leaving the facility.

E. Hygiene/Sanitation

Eac_h inmate is responsible for reporting to th# siay cases of contagious disease, body/headdiads, poor
ygiene etc.

F. Detoxification

Detox from drugs and alcohol will be performedha prison under medical supervision. We encouaiigemates
to be forthcoming and honest with the medical sthfiut any addiction issues you may have.

G. Cosmetic Treatment/Prosthetics

Cosmetic treatment, including but not limited tenskare, eye glasses, dentures, caps, braces esaxisting
medical conditions shall be the financial respoifigitof the inmate. If medical help Is soughttiese cases an
inmate may submit the request through the Mediegdddtment. If determined by the prison doctor #rainmate's
health would otherwise be adversely affected, aicatdssessment will be recommended.

H. Work Release Residents

All Work Release residents who have community emplent are financially responsible for medical cdtzgion
fees, education and outside treatment. If an eynpdmt-related injury occurs, an inmate must haitdleough the
employer’'s Workmen's Compensation coverage anfymédical department via request form.

I. Informed Consent/Refusal Form

All treatment by medical personnel is based updttew protocols or direct orders from the licenpedviders. All
examinations, procedures and treatments are ukdarta accordance with informed consent standards.
Consequently, if an inmate wishes to refuse recomad®e care, he must sign a "Refusal Form" relegbiagrison
from liability. However, if an inmate is deemed iwompetent to render such a decision and poseaisstasitial
threat to himself, other inmates, or staff, thesgni doctor may then direct immediate treatmenttferbenefit of the
inmate. Itis important to realize that the pristmes not engage in any medical research programs.
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DENTAL SERVICES

A. Dental care is provided under the direction angervision of a licensed dentist. The prison pfesi
services in remedying dental problems which catgsipal discomfort to the inmate, such as treatrfeant
impacted or infected teeth, the filling of teethiethevidence significant decay, and extractiongntal
services are performed on a regular basis.

1. As determined by the dentist, dental prosthesisiding but not limited to partial, full dentures
will not be provided unless the health of the inenabuld otherwise be adversely affected.

2. Inmates requesting dental caret suismit a sick call request form and place iti@ box (with a
cross) on the housing area.

MENTAL HEALTH SERVICES

Mental Health Services are provided by licensedpisyrists, psychologists, psychiatric nurse ptiactéers and
mental health case workers. They are there toigganental health care, assessment of your rislaohing self or
others, short term counseling for coping skills amelication management. If you are currently hgutioughts of
hurting yourself or others please NOTIFY SOMEONBEMEDIATELY! (Nurse, officer, counselor) It is ogoal
to |plrovide you with the support and care that yaymeed. If you know of any other inmate that égsressed or
exhibited signs of suicidal thoughts or ideatiohERSE TELL SOMEONE IMMEDIATELY! You may just save
their life. You can make a free call from anybkimg area phone to the Suicide Hotline at 717-8268.

RECREATION AND ACTIVITIES :

There are regularly scheduled periods for gene@kation in the urban yard areas. There are agmnized gym
activities available. INMATES ON ANY DISCIPLINARY BATUS WILL NOT BE PERMITTED TO
PARTICIPATE IN NORMALLY SCHEDULED GYM ACTIVITIES UNTIL COMPLETION OF DISCIPLINARY
STATUS. Inmates housed in the Intake Unit will betpermitted GYM activities. (SEE SCHEDULE POSTEN O
YOUR HOUSING UNIT)!

EDUCATION and PROGRAM SERVICES

A The prison provides educational, vocational d@weent and community support programs. These
programs are important in improving the social anmbtional health of inmates and facilitate adjustite
the community after release.

Trealt)nlwent Programming is available to all inmategardless of Race, Religion, National Origin, Ganor
Disability.

NOTE: All participation in programming is strictly voltary and individuals may refuse programming at
any time.
1. Education
The education program through individualized instian by professional educators provides the
following programs.

a. Individualized Tutoring

b. Lancaster- Lebanon GED preparation & Testintgrmediate Unit 13.

c¢. School District of Lancaster credit recovery iigchool Diploma Program 21 years or
younger.

2. Vocational Development
The Re-entry Management Organization and New BéggisnProgram provides vocational
counseling & instruction concerning employabili§ills. Staff will assist in proper resume writing
as well as trlaining in basic job maintenance skifgly inmate interested shall send a requestdo th
unit counselor.

3. Special Services .
Community involvement, in the form of programs sash

a. Alcoholics Anonymous - focus on recognition &okition of alcohol addiction by
utilizing 12 steps and traditions of AA.

b. Narcotics Anonymous - focus on recognition agsbtution of substance addiction by
utilizing 12 steps and tradition of NA.

C. Focus on decisioaking skills for inmates and the impact positiveid®ns can make

on one's life.

d. Problems associated with Rape & Sexual Abuse.

e. Domestic Violence Programming - focus on dornestilence and its effects on the

family. Female pods only.
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4. Eligibility
Any inmate desiring to participate in the prigmogram must file an inmate request with the
Classification Committee. The Classification Corted, after reviewing the request, will provide
the inmate with a written response concerning aggfdisapproval.

B. Counseling Services

The prison staff includes counselors who can aicaites with personal problems through supportive
guidance and professional assistance. Inmatesdaised that Lancaster County Prison, through its
counseling services, has contact with manycj)uhli'ctprivate agencies to whom an inmate may be exferr
The following counseling services are provided:

General

Mental Health

Drug and Alcohol

Vocational

1. An inmate will be provided with counseling sees upon submission of a request slip to the
appropriate staff member.

2. A counselor will determine the extent of couimggbnd treatment to be provided initially and as a
follow-up.

Inmate Movement to and from program and counsed@ssions:

Approved inmates must be cleared in advance fomamyement. This must be coordinated
between the treatment staff supervising the sessipnogram, and the security staff member
supervising inmate movement. While at an actithiy inmate must remain in the designated
location, until given movement clearance by staff.

C. Interpretation Services:
An inmate at the Lancaster County Prison may oltéépanic interpretation and translation of impaotta
written or oral materials. Such translation sezgishall be made available to the inmate via inmeaaest
form requesting same to the counseling office.

RELIGIOUS ACTIVITIES:

All religions are accorded equal status and pratectEach inmate will be permitted to satisfy tiezds of his/her
religious life consistent with the orderly admimngton of the prison. A full-time Chaplain, as W& Chaplains
Assistants, is available at the prison to offerremiing in religious or personal matters for thmate and to
](c:oordinate religious activities. Inmates desiriog¢e the Chaplain should submit requests thrcugmmate request
orm.

Religious Counseling:

Inmates reguesting counseling, through an accekditergy or LaP/ Person active in community church
affairs can be scheduled via inmate request fognthé Chaplain. Such clergy or lay persons musirsu
credentials to the Chaplain in order to be placedmapproved clergy list held by the prison.s lthe responsibility
of the clergy person to make contact with the Chiagior such visits.

Religious Materials:

Bibles, daily devotional booklets and religiousdieg material are available through the Chaplaiffise
and the Library. Requests for religious materiisuld be made to the Chaplain. Additional religionaterial from
the outside must be approved throu%h the Chaptaffice / Publishers ONLY rule applies. Maximum 5 Religious
publications permitted per inmate. This includekIl&i Quran / etc.

Religious Emblems:

An inmate on entering prison, may retain a religioecklace, size limited, provided it is in his/her
possession at the time of admission. No religimaslallions/emblems will be accepted once an intasebeen
admitted to the prison.

Study Groups/Correspondence Courses:

Op(fortunities are available for inmates to partitépin study groups and/or to undertake Bible
Correspondence Courses. Such inmates desiringrticipate will submit requests for approval by @leaplain via
the inmate request form.

Religious Diets:

Religious diets, according to religious mandatesy ve arranged with the Chaplain via inmate request
form.
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Church Services:

Church services are held weekly (see appendixymidlly, church services are held in the Chapemadtes
attending church services are to follow the dimdiof the staff as announced (via block area Rtesy), as to
movement to and from services. The dress codedaffect and proper behavior is required. Normoala
courtesies (saying hello, brief exchange of coratéyr) are permitted between inmates and civiliarigipants, but
nothing is to be transferred between any inmateaaydparticipant.

Inmates confined to Classification or Restrictiveuding Unit status may not attend group functionthe
Chapel. Inmates may receive Clergy or Chaplaints/iga inmate request form. Any questions/suggastiegarding
religious matters are to be handled via inmateestform to the Chaplain.

DISCIPLINE:

Confinement is punishment; No further punishmerit @dcur unless the inmate violates the rules aglilations of
the prison or violates the law. Prison rules asighed to prohibit observable behavior that cashmsvn to have a
direct, adverse effect on an inmate or on goodrardthe facility.

To expand, the objectives of prison discipline ug:

A. To achieve order, safety and security in theqori

B. To assist an inmate in achieving self-control.

C. To provide staff with guidelines for judging thehavior of inmates.
D. To achieve fairness in the administration ottikne.

) It is important to realize that the prison ruleteird to further the social reintegration of inmatther than
simply to maintain order in the facility.

_ The rules will endeavor to specify the range oftsians that can be imposed for violations. Thecgans
are intended to be proportionate to the importari¢be rule and or severity of the violation. Bywiding a written

set of rules that indicates offenses and penaftgesi it ensures that all persons in the facilityerstand what
behavior is prohibited and what penalties may h#ieg for violations.

~_NOTE: Allinmates will be given a hearing notice 48 t®before having a hearing before the Internal
Disciplinary Coordinator and Investigative AssistaAny inmate may request to have this 48 houiceowaived in
order to have disciplinary hearings scheduled el hearings will be completed within 10 busisedays upon
completion of the 48 hour notice.

Any inmate who commits any infraction which jeopaes the security of the prison, threatens thetgafe
the staff and/or other inmates, or is in violataprison procedure and/or state law, is subjegrigon disciplinary
action and/or criminal action.

General discipline areas include, but are not &hiio the following:

A. Contraband is not permitted. Contraband israefias anything which is not authorized by thegoisvhich
is not distributed by the prison, which is not magtailable through the commissary and/or any aizbdr
materials which are being utilized for purposesothan that designated by the prison.

Contact with employees in a malicious, lewd odtory, disrespectful or assaultive nature is iitdd.
Destruction of county and/or other's propertgrizhibited. Discipline and restitution will result

Profanity is prohibited, with such directed todiany staff member resulting in disciplinary antio
Fighting, sexual advances, etc., are not pexdyitvith disciplinary action and/or criminal actimsulting.

Assault of Staff with any Body Fluid will result BOTH Disciplinary and Criminal actions.

@ Mmoo W

Gambling is prohibited. Inmates may not trdzfer, or sell articles to other inmates and/aif shember
(nor makl? gi s?. Items may not be exchanged anmomgtes in different block area quarters. Disacigty
action will result.

H. Violations of any rules and regulations of thentaster County Prison: Local, State, and FedenakL

l. Any inmate caught yelling or talking out of angdiow will receive a misconduct that will resultvisitation
privileges being suspended for 30 days-first offessecond violation will result in a 90 day lasfe
visitation. ETC.

J. 3 written warnings, for minor infractions (satype of infraction), in a thirty day period, wiksult in a
Misconduct being written and issued.
Any inmate found guilty of misconduct will be sab} to monetary sanctions (fines) in addition to
disciplinary sanctions stated in the Inmate Rules@gulations and past addendums:
. $10.00 for minor misconducts
2. $15.00 for major misconducts
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As a reminder to the inmate population, the Disogaly Hearings Officer at his discretion can taked time away
from you for violating the rules and regulations.

Three Levels of Disciplinary Action:

Step 1:
Involves the inmate and staff member directly, vditsposition relating to dismissal of the matter,
immediate counseling, verbal reprimand, temporésgrdtionary restriction, or placement in the wagni

log.

Step 2:
Involves the submission of a misconduct report Bjesf member and hearing by the Internal Discaoly
Coordinator and Investigative Assistant, with disipon relating to dismissal of the matter, couimgg
reprimand, prison program and detail restricti@sessment of damages, or change of cell. The énwilit
receive written notice of the decision of the caidtbin five working days of the inmate's aclf)ﬁearabeﬁjre
the Internal Disciplinary Coordinator and Investiga Assistant, excluding weekends and holidayke T
inmate has the right to appeal a Step Il discipyirstion and if an apf)eal is granted the casebailheard
b?/ the Disciplinary Committee as a Step Il casabj&ct to the Disciplinary Board decision on thettera
all Step Il sanctions will apply.

Step 3:

P Involves the submission of a misconduct reporttaff snember, with a recommendation for disciplinary
board action by the Internal Disciplinary Coordovatind Investigative Assistant. A hearing of diioary
board with disposition relating to dismissal of k& reprimand, removal or suspension from prison
program, assessment of damages, change of sestating and quarters assignment, restriction, tbgead
time, and /or Placement into the RHU.

Appeals Notice: Step Il appeals are to be submitted to the Deayden of Operations for scheduling before the
disciplinary committee (Step 111)

Please Note: The Disciplinary Committee will process the hagras a new case, thus the disposition could be
different or could be the same as that render&deat II.

Step Il appeals are to be directed to the Depusyd®n of Inmate Services office_in writing withimd days of the
hearing result.

The Prison and the District Attorney’s office wshare results of all inmates found guilty of misgacts. This will
include minor and maﬂ'or infractions. An inmate’sidact while incarcerated will be communicated ® Ekistrict
Attorney’s office for all pre-trial and sentenceuhates for possible prosecution and / or consiaeraluring
sentencing. If you are sentenced, and found gafltpisconducts in accordance with Inmate RulesRegulations
you can receive a setback and / or lose your gowel t

Restrictive Housing Unit

Placement into the Restrictive Housing Unit isAdl. Male inmates that receive misconducts, requestEtive
Custody-verified and unverified, Inmates pendingaéministrative hearing for violation of institutial rules and
regulations, Inmates pending investigation forawiviolate of either institutional rules and redigns or criminal
matters affecting the security and good order efitistitution, or for those inmates whose presémtee general
population, constitute a threat to the security gnod order of the institution.

ALL Female inmates that are placed on a Restridtivasing Status will be housed in C2 Annex.

Criminal Charges

Where inmates are alleged to have committed a ctimenmate may be subjectB®TH criminal charges and
Rlnson d|sqg)l|nary action. Criminal charges an@n discipline imposed concurrently for the san@dent are
OT considered "double jeopardy"”.

Disciplinary and Behavioral Record - Effect on GoodTlime

County sentenced residents are eligible for goné tiredit whereby prison sentences may be reduesethupon
good behavior. Only the Warden can award good tiredit when you are reviewed for parole. You haweight to
good time. Residents serving county parole viofatir non-support sentences are not eligible fodgone.

Appeal Process - Time Limits

If no written appeal is submitted to the Deputy @&ar of Inmate Services within five days, then thsneo review of
the disposition. An inmate is advised of the righappeal the Step Il disposition at the timehaf disciplinary
hearing. The inmate must submit an inmate redoest within three days of the Step Il decision.tlihe in detail
the specific reasons for appeal consideration famvaard ang written withess statements that peftaithe
disciplinary case under aHJPeaI. This a_?peal infeionas to be directed to the Deputy Warden of Iterfaervices for
administrative review and final disposition.
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] The appeal wocess considers three fac{@jdVas there substantial compliance with prison siedglon
inmate discipline(2) Was the decision based on substantial ewde(@%t&%nder the circumstances, was the sanction
imposed proportionate to the offense. The inmaterageive the result of the appeal in writing

CANINE UNIT

The prison utilizes a canine team as a patrol/mespanit on the prison perimeter and within theitimson under
normal and crisis operational conditions. The gamogs are highly trained and will attack uponttaedlers
command. If an assailant attacks the handlerddigewill automatically attack the assailant.

Disciplinary action and/or criminal charges will initiated against any resident who agitates oa$ses the canine
dog or handler by any means, form or action.

PROBLEM SOLVING

The inmate GENERAL PURPOSE REQUEST FORM is a nputipose form that allows the inmate to
communicate with prison officials and other sela@r-county criminal justice offices as listed thiee form. The
GENERAL PURPOSE REQUEST FORM is to be used for tenpeoblem solving; such as seeking answers related
to their term of confinement, outlining problemsatixg within the prison environment, requestingestuling for a
prison activity, or any other hous_ekee ing contkat might arise. If a specific complaint is voicqediarding a staff
member or Erlson condition, the inmate is encouwtdgalirect the complaint via the GENERAL PURPOSE
REQUEST FORM to the appropriate Prison Administréto investigative follow up. Each inmate is encaged to
utilize the inmate request form when seeking amvan®r presenting a suggestion. )

~ The prison population - male and female - is resiiid@ to place inmate requests forms in the box
designated (in the assigned housing area). Regaiestsot to be given to staff members, except mabes confined
tofcomgw;trr][ﬁnt, hospital or separation areas. Rrisaff will respond to each inmate request forreaed to or
referred to them.

~ These rules and regulations are subject to perammiendment --notice of changes will be posted rimaite

housing areas. Until changes can be properly ppateidmates are to follow the last order givenanflict arises.
All inmates and prison staff are responsible to p%mvlth listed rules and regulations.

RECORDS

The prison maintains records on every inmate whxoismitted to the institution. The IE_rison recooffice
maintains files of all pertinent information regewgl an individual's charges, personal history ietalormation,
length and computation of sentence, indicating minn and maximum release dates, as well as all-geumerated
documentation forwarded to the prison.

Records also are maintained of any misconductedisalon%_'with their disciplinary disposition, any
unusual occurrences which have been documentduktstaff, and other pertinent documentation.

The information maintained in prison files is thé'd_b¥_ the Classification Committee, the Adminisbra,
Parole Department and the Court in determining iaogeligibility, housing placement, parole revieis.

~ Maintenance and dispensation of all records at #measter County Prison occurs in accordance Wéh t
Criminal History Record Information Act. An Admirtiative Research fee of $25.00 is required focaflies up to
25 pages in length. The first 25 Bages are at sb Adter the initial 25 pages, there is an addiiofee of .35 cents
per page. Sufficient funds must be accrued inrihgate account to cover all photocopy costs.

INMATE TRUSTEE PROGRAM

Inmates may be placed in the Inmate TrusteerBno@ TP) by the Inmate Trustee Program Coordinator
the Classification Committee. o ) ] ] )
Inmates can progress from initial placement ingide jobs, and will be appropriately classiffedhousing
assignment using the criteria discussed in thes@leation Committee section of the rule book.

Inmates who have been comﬁletely sentenced ade wligible for outside communlt% employment by th

sentencing judge and do not have community employmay be placed in trustee jobs. o

Individuals assigned to work as inside workepmn sentencing and eligibility by the sentenc for

outside employment may be considered for outsidesacjobs after review of the evaluation and work

performance by the ITP ‘Coordinator or the Clasaifon Committee. ) _

5. All inmates placed in the Inmate Trustee Progratrether inside or outside access, will be evalliain a
continual basis by their respective supervisorsis €valuation will be carried out by the ITP Cdaedor or
the Classification Committee. ) . ) o ) -

6. Inmates who are successful in their evaluatinag advance in their eligibility for higher trustpesitions.
This will be affected by the ITP Coordinator, Wdrklease Administrator or Classification Committee.
Individuals who are successful in their evaluatinay be referred to outside community employment
placement by the Classification Committee, if aileria are met. T

8. Inmates who are deemed unsuccessful will be vethand referred back to the Classification Depantm

for housing assignment.

P w bR

The Inmate Trustee Program is a program designpdruit inmates the opportunity to work within thgson.
Candidates for the program must meet the folloveirigria;

A. Chag;es not to exceed Apggravated Assault-Bailmeixteed $25,000. No ESCAPE charges or State Parole
B. Good Behavior History- Past and Present

C. Good Personal Hygiene .

D. Must be Medically cleared to work by the Medicaldagment

E. Good Work History with the Inmate Trustee Program.

** Some Work Areas Require Fully Sentenced Inmates* ) )
Information collected will be used to determine #ppropriate work area for the candidate to beyassi (E.G.
Kitchen / Supply / Maintenance / etc.
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PAROLE

Parole is the status awarded to the resident edefasm prison after serving a portion of his/hentence. This
status is granted on the condition that the indigldnaintain acceptable behavior during the initighrceration
period, then in the community. Warning logs andamiglucts are reviewed prior to parole hearingsolBaetbacks
can and will be requested thru the InstitutionalbRaOfficer for inmates charged with serious offes or who show
a pattern of negative behavior. Release on pasatenditional under prescribed guidelines set fogtlthe
controlling agency whether it is state or county.

At the Lancaster County Prison a full time insfiduagl parole officer is available to coordinate dnashdle
all parole related matters. S /He is here to itatd releases on parole, for which completion plare devised.
Should questions about parole plans arise corttadnstitutional parole officer by using the stamlimmate request
form. Parole plan information must be furnishedragjmately one and one-half weeks prior to the mimin release
date within the last 30 days.

GOOD TIME

Good time is a creation of the Court of Common flgfa_ancaster County. Good time is NOT a right &na
prerogative of the Inmate Disciplinary Coordinaaod Investigative Assistant in specific casesall@applicable
cases, the Inmate Disciplinary Coordinator and stigative Assistant automatically will review agoner prior to
the expiration of the minimum term of sentence laased on the review, may submit the inmate to #nelg office
for early release. The timing of the Inmate Difogry Coordinator and Investigative Assistantviegv will be at a
point PRIOR to your minimum term expiration daténgsa formula of 5 days eligibility for credit f@ach month of
the minimum term of sentence. The Inmate DiscgljnCoordinator and Investigative Assistant wilt neview the
inmate's ENTIRE record until all pre-parole infottina is received from the various prison committagd offices
to determine if EARLY parole is warranted. If catesiation for early parole (Good time credit) is aatarded for
parole, review again prior to the expiration of themmimum term will occur. At this regular revievhe same process
is followed and statement will be submitted to $keatencing Judge that parole is recommended aenoinmended
based upon the prison record.

WORK RELEASE
Inmates who are fully sentenced and made eliginié¢hfe Work release program by the sentencing aitgheither

the court of Common Pleas or a Magisterial Dist@ourt will be considered for community employmé#érihe
following conditions are met:

1. Be made eligible for program participation bg sentencing authority on each conviction.

2. Have no pending charges of any kind. This inetudeing on current bail, either monetary or
unsecured in this or any other County.

3. Have no prior convictions for prison breaclescape.

4, Have a good behavior record during incarceratianclude behavior during previous
incarcerations.

5. Not every job can be approved. Employment madiyblegitimate established companies.

Transportation arrangements must be approved byadhle release staff. Wages must meet at least
the minimum standard set by law. Jobs should tzefofl time nature. The final decision to

approve employment rests with the Work Release Athtnator.

There are separate guidelines for self employraed for sub contracting employment.

Being sentenced and made eligible does not tiedimn inmate will automatically be housed in
the work release area.

No

Title 42 section 9813 c gives the final authoatipwing an inmate to leave the county jail for aagison to
the county jail officials.

* Exceptions may be made by the express ordereotdurt.

COMMUNITY SERVICE

In conjunction with Work Release, The Lancaster@ptPrison's COMMUNITY SERVICE PROGRAM is
designated to assist county agencies and non-prgfitnizations with special work assignments. Alitigipants
must be made eligible by the Court of Common Pieasincaster County, meet all prison requiremesantsl, also
meet the guidelines prescribed by the Work Relpasgram. Inmates who are assigned to CommunityiGeare
required to perform 30 days on the program befeekisig employment as an out-mate.
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PREA
What is PREA?

PREA stands for the “Prison Rape Elimination Astiich was signed into law in 2003. PREA is designed
to eliminate sexual abuse and harassment in camatfacilities throughout the United States. PR&pplies to
prisons, jails, juvenile facilities, immigration t@ation centers, lockups and community correctiangities.

What is Sexual Assault?

1. When another inmate touches the sexual parts aflyady without your consent, or when an
inmate forces you to touch the sexual parts obhiser body.

2. When a staff member makes sexual advances aneats towards you, sexually touches you, or
has sex with you. This does not include routiregc®es or touching during certain medical
procedures.

3. When you sexually touch a staff member, or fdvice or her to sexually touch you.

Inmate Reporting

If you are a victim of sexual assault or sexuablament, make sure to report the incident immelgiat
Report the incident even if you do not have angence, or if time has passed since the assaulipieck. If the
assault took place recently, do not use the bathydoush your teeth, shower, or change your clgtiirorder to
preserve physical evidence. You can report sexuseain the following ways:

2. Make a verbal report to any staff member (includthgplains and medical / mental health
practitioners) or to a volunteer. All Correctiddfficers and Prison staff members must accept
reports made verbally, in writing, anonymously dydhird parties.

2. Complete an “Inmate Request Form” and provide ytdor Treatment Counselor or place it in the
Inmate Request box.

3. Make a verbal report by calling the PREA Hotl{ae866-823-6703). This hotline is operated by
By the Department of Corrections and is not sthffg Lancaster County Prison employees.

8. Ask a family member or friend to make a report onrybehalf by calling the PREA Hotline.
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Restrictive Housing Unit

INMATE RULES & REGULATIONS

INTRODUCTION:

It is the intent of Lancaster County Prison to reimthe RHU (Restrictive Housing Unit) as an aehouse
inmates who _reﬂresent a threat to the Securitytt@dood order of the Institution, in a safe, huenaranner. The
u”rpOS((aj 01; thIIst andbook is to inform Restrictiveusing inmates of general rules and regulationghvtriust be

ollowed at all times.

~ Conduct and attitude of Restrictive Housing Inmavékbe continuously observed by staff. The
Restrictive Housing Unit will be governed by starttaof behavior designed to promote a safe, seaacehumane
environment for staff and inmates.

HOUSING UNIT DEFINITIONS:

Inmates should attempt to ultimately re-enterl?elrmpulation and patrticipate in productive progmaging, which
will eventually lead to release to the community.

Inmates meeting any of the following criteria maydppropriate for RHU housing:

Protective Custody (verified and unverified) . o )

Inmates pending an administrative hearing for viofaof institutional rules and regulations.

Inmates pending mvesugatlons for actions violatid either institutional rules and regulationscaminal matters
affecting the security and good order of the inftin =~ .

_Inrrt1_?t(ta_ S)- whose presence in the general populatiostitute a threat to the security and good oodi¢ine
institution

SUPERVISION OF INMATES
The nature and type of inmates assigned to the Rétidssitates that all staff maintain maximum cdratna
supervision in order to provide required securitthim the unit. This is of extreme importance kattthe safety of
staff and inmates is maintained.

RHU GENERAL RULES AND REGULATIONS

NO horseplay at any time.
NO standing on tables or table tops at any time.

NO communicating to anyone (except staff) while ia taw library.

P wn PR

. All inmates will be properly dressed at athdis/this means while using the telephones and malki and from
he showers and during exercise periods.

—

5. Jumpsuits will be worn at all times.

6. NO head covers or bandanas are to be worn on thedheay time inside or outside of cell. The ontgeption
is a Kofi cap as specified by religious item sattigHomemade caps such as socks or t-shirts eitldmsidered
contraband and confiscated, with disciplinary atdio

7. AtNO time will inmates disrespect a staff member.

8. Any group activity of banging/rattling doorsloud singing will result in lock down and lossyard out for
entire unit. If only one person or an identifiagl®up does the above, only that person or grosgslgard out.

9. Yelling, loud talking, whistling, s_ingiinc? ony other form of boisterous behavioN©OT permitted and may be
subject to disciplinary action. (This includes lie thalls during escorts or in the yard).

10. Rosaries approved by the chaplain will be kepells only. They arBlOT to be worn as a necklace / bracelet.
Any home-made rosaries will be considered contrdlzand confiscated.

11. All general L.C.P rules and regulations aileisteffect.
CELL REQUIREMENTS
NO items on or hanging from the doors / lights / vang / etc. Items will be confiscated.

=

2. NO items are to be on the walls.
3. Blankets and or towels afOT to be used as rugs.
4. NO items on windows or window ledges at any time.

5. Any giraffiti will be cleaned as soon as potesénd disciplinary action taken. Inmate who igpoessible for
graffiti will clean it up. If not possible; workgparty will clean it

6. All cell cleaning will be conducted during marg cleaning.
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ADMISSION AND RELEASE OF RESTRICTIVE HOUSING UNITNMATES

ADMISSION:

Security Supervisors are authorized to remove araia from General Population and place him in tH&JR
Whenever an inmate is removed from the General l&tpn, he will be handcuffed, inclusive of a leatisecurity
belt. Each inmate to be admitted to the RHU isdatiip searched in the shower area upon recepRestricted
items will be placed in a MAGENTA property tub, idgied by name and number and placed in the desigh
storage area. A YELLOW jumpsuit will be issuedhe inmate. The inmate’s cell is to be searcheddatraband /
serviceability and cleanliness prior to being atkmit All issue is to be inventoried and documemtednventory
sheet. Each inmate will sign an Intake form prasécuring in his respective cell. If the inmatdlierate, the rules
will be read to him by an RHU officer, and docuneghas such.

RELEASE:

The inmate’s cell is inspected for cleanliness sanviceability prior to release. The inmate wik e moved from
current housing until the cell is cleaned and doented on check sheet. Jumpsuit is returned anictinte is
supplied with proper clothing and property stonet¢hie RHU storage area. All RHU inmates will bépssearched
prior to returning to general population. The inenig then released to population as assignedéogléissification
committee. All issue is to be inventoried. Any isswot accounted for or returned unserviceableredlllt in a
misconduct being issued and they will remain inRi#J.

CLEANING

Working party will be let out at approx. 8am eaay do do the general cleaning of the housing afdbcell
cleaning will be conducted at this time. With theeption of Sundays or holidays all inmates wéban their cells.
Cleaning materials will be handed to the inmateulh the door opening. The officer will do a visuspection of
each cell at this time to check for compliance blRrules and regulations. Any refusal of this degjon will result
in loss of the next scheduled exercise periodcélls will be neat and tidy, bunks will be madd) eéll be free of
clutter. When cell and general cleaning is conapléte working party will lock up in their assigneslls.

CLOTHING AND DRESS CODE

All inmates housed in RHU will be properly dressgall times, inclusive of, during exercise, to dran the
showers and while using the telephones. Jump wsilitbe worn at all times when outside of the céliticles worn
as identification or to signify any gang or group 8TRICTLY PROHIBITED .

PROPERLY DRESSED CONSISTS OF:

1. Jumpsuit to be worn properly/snapped fully, vageeption of top two button®OT to be worn or tied around the
waist.

2. Footwear

At NO time will an inmate roll his pant legs tight agstihis ankle, if said inmate’s pants are too loagray cuff
them loosely at the ankle. Pant legsNM@T to be tucked into the socks.

PERSONAL HYGIENE/LAUNDRY

BARBERING:
1. In the RHU, the barbering equipment will be &algle on Sundays. The barbering equipment is nbetased
outside of the above times unless approved by arSigor.

2. The use of the barber equipment will be deteedhivia inmate request system. Requests for haiwilltbe
handed in to the 8-4 officer for verification ofggbility. These requests will be kept in a folderthe RHU. Inmates
may have (1) hair cut in a calendar month. The Riffider will log all barbering information on thaircut list. If
an inmate puts a request in to have a haircut eftdes to have his hair cut during his assigned,titis marked
down as a refusal and the inmate must wait aniadditthirty days to receive a haircut.

3. There will be an assigned barber. If the iremides not want the assigned barber to cut histhaiinmate will
be marked down as a refusal and WIDT receive a haircut. Inmates &MOT allowed to pick and choose their own
barber.

4. Finger nail clippers will be used during innsagesssigned shower time only. Finger nail clippeilisbe attached
to the wall by the shower.
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SHOWER PROCEDURES

Every inmate will be given the opportunity to showéonday thru Friday. Inmates are allotted apprately 10
minutes to shower to allow all inmates an oppotiutd shower. The Inmate will be handcuffed primicbming out
of his cell. The inmate will be escorted to thewsp/ and the door secured after the inmate isléndie shower stall.
After the door is secured, the inmate will place léinds out of the opening and the officer will oemthe
handcuffs. The inmate will remove all his clothesl &and them through the opening in the door.

After the inmate is finished with his shower, tHéagr will hand his towel through the opening. éftthe inmate is
dried off, he will hand the towel back to the offic The officer will then hand the inmate his ceghAfter the
inmate is dressed, he will place his hands backtwatigh the opening so the officer may place hafiddack onto
his wrists. After the inmate is again in restraitiie officer may open the shower door and retoenitimate to his
cell.

SHAVING PROCEDURES

Shaving will be conducted on the 12am to 8am $tufh approximately 12:20am until 1:00am. Shaviritj e
conducted on Tuesday-Thursday —Saturday. Inmatebevallotted approximately 10 minutes to sha#dl. shaving
will be conducted by the inmate using an electimor only. Inmates who are to receive electric randll be
handcuffed and escorted to the shower area, cad¢imt. Shaving will only take place standing & thirror beside
the officer's desk. When shaving is complete, tfiie@r will collect and inspect the razor. Wherasing is
complete, the officer will decontaminate all razors

LAUNDRY PROCEDURES

Laundry and linen exchange will be conducted onrSthay at approximately 7:15am. Inmates are tcebarsd in
their assigned cells for laundry and linen exchartems will be exchanged on a one-for-one baBiates and times
are subject to change. Any diScrepancy will be ciate the Inmate Accounting form.

MEALS/FEEDING PROCEDURES

Three regular menu meals are furnished to all iesatho wish to eat, exception being special dietered by
medical. Abuse or misuse of meal items or trayg reault in special exceptions to the food items.

The RHU officer will count the food trays and dilstrte the trays to the inmates. All inmates areetoain secured
in their respective cells during feeding. Approaiely 15-30 minutes will be permitted for mealsheTespective
officer will then collect all trays, milk cartonsd juice containers. Inmates are allot@ME tray. Inmates ar’lOT
permitted to take, give, or exchange food with otheates. No inmate will be involved in the harglout or
collecting of food trays.

ITEM RESTRICTIONS DISCIPLINARY UNIT (PERMITTED)
CLOTHING:

All clothing items will be prison issue only

1 yellow Lumpsun

1 pr. socks ) ) )

1 Pr. underwear (prison issue briefs only)

1 t-shirt o

1 sweatshirt ( weather permitting )

1 pr. Slip-on shoes _

1 pr. Shower shoes (if the inmate currently hamjhe

BEDDING:

1 mﬁlttress (Numbered with cell number)(remainsihat all times)
illow

1 Billow case

1 sheet _ _ o _

1 blanket (a second blanket will be issued duririgté/ period)

SANITARY ITEMS:

1 towel (prison issue only)

1 prison issued bar of soap

1 packet of prison issued toothpaste

% shorlt)/ small prison issued toothbrush
com
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MEDICAL ITEMS:

One small brown bottle with nitro pills as spedaifiey medical
Saline solution if required for contact lenses

WRITING MATERIALS:

1 pad of paper

Upptp_5 el_%vrélopes )
1 writing implements (pen or pencil)

PHOTOGRAPHS:
NONE

MAIL:

Legal mail
Regular mail (up to 5 letters)

NEWSPAPERS:

NO publications (magazine or newspaper subscriptidgtde suspended)
LIBRARY:

1 library book (to be exchanged on a one-for-orsisban library day)
RELIGIOUS MATERIALS:

Personal bible, Holy Koran or other religious e@lént issued via the prison Chaplains office wdllgermitted. 1

kofi cap if religion requiresNO homemade caps ex. sock, t-shirt, sweatshirt). itdlam of 5 items permitted.
ITEM RESTRICTIONS DISCIPLINARY UNIT NOT PERMITTED)

Any items in excess of the above listed items grilemsNOT specifically listed in the permitted category.
CLOTHING:

Anything NOT prison issue.

Personal sneakers (This includes store bought sngak

Head covers or bandanas (Kofi cap is only exception

Shorts

SANITARY ITEMS:

Brushes or hair picks

FOOD:

Any canteen productdOT listed on commissary list.
Food from chow (includes milk cartons and juicetedrers)

VA'\\/llﬂEDb%Ce;%\Iisz:gtriEhgfsrém medical Wki)” be taken or usaﬂngdiately_ﬁincludes Ioéi%n or Céearln). dExcle.sglpbr.]gream
e fgpggntgc.t llgﬁcszgguon eing previous rm@med nitro pills approved by medical and salinkitson i
WRITING MATERIALS:

Colored pencils

PHOTOGRAPHS:

NONE

MAIL:

See permitted section

NEWSPAPERS:

See permitted section

LIBRARY:; )
See permitted section

RELIGIOUS MATERIALS:

See permitted section

Any violation of the above rules and regulation$i mésult in possible disciplinary action. Excégsnms will
be placed in inmate’s personal property box andédgon inmate’s personal property inventory sheet.
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SHAKEDOWN PROCEDURES

The inmate will be secured in one of the secureveh® or yard units during shakedowns. (Or securethiempty
cell if one is available). Officer will then est@mmate back to cell to lock down upon completidrshakedown.

EXERCISE SCHEDULE

All exercise periods will be conducted in the Urbéard. All inmates that want to participate willlfov the
following guidelines:

Each Inmate will be afforded the opportunity teatt exercise 7 days a week for one hour each tithe inmate
does not want to participate in exercise, it wdldocumented on the check sheet. All inmates wihéndcuffed and
pat-searched prior to departing cell. All inmatel iemain quiet en route to and during yard outiget Each Inmate
will be secured in an individual exercise unit. Omeaate per exercise unit only. Once the door ¢sised, all
restraints will be removed. The only items pernditte be taken out of the cell, other that the ¢tahthe inmate is
wearing, is a towel and soap. The inmate will bepged to the shower area, where he will placedvi®l on the
shower hook for his shower time. He will then beogted to the yard. Exercise will be conducteddioe hour. If the
inmate participates in exercise, he will remaintfar entire time unless removed for a disciplirniafsaction. The
inmate will not be permitted to request to leavélane time is up. There will be no talking / yiely to any other
inmate not at the same yard period. There will @éafking / yelling to any civilians. Upon completi of the yard
period, all restraints will be re-applied to eashnate prior to the yard doors being opened. Eaciaia will then be
escorted to the showers.

MAIL / NEWSPAPERS

Inmates may have up to 5 letters and 5 envelop®inassigned cells. Excess mail will be plaiceiimate's
personal property box.

Outgoing mail will be placed in the designated eamgr located in RHU. Mail is picked up daily prio 8:00am
(except Sunday) by prison staff.

The RHU willNOT receive newspapers. All personal subscriptiomspapers for inmates housed in the RHU will
be suspended through Lancaster Newspaper CircalBgpartment by a Shift Supervisor, pending reléasa the
RHU area. For any out of Town papers, the inmatkebwiinstructed to notify their family to cancélet newspaper
until they are completed with their RHU time. IEtlhmate does not have the paper cancelled, trerpajll be kept
in the mail room for a period of 30 days. The 3 tmesent papers will be given to the inmate, trs véll be
destroyed. Once the inmate is removed from the Rti6/their responsibility to write to a shift Seqwisor to have
the Local paper started again. The Shift Superwistbrerify that said inmate has been removed fritvn RHU, and
call Lancaster Newspaper to have the newspap@stated.

TELEPHONE USAGE AND RULES

Telephone privilege will be utilized by the requsgstem. The inmate must submit a request to theldft RHU
Sergeant. Telephone usage will be limited to 1ioadl thirty day period when approved. All TID nuenb will be
disabled while in the RHU. The TID number will betimated for the approved call and then disableéeragrd.

MEDICATION
1. All inmates are to be secured in their assigredis.
2. Only inmates who receive prescription medicatidhget meds. If an inmate needs medical atamthe is

to submit a yellow medical request to the nursénguBeg rounds.
All inmates receiving medication will be properlyedsed when receiving meds. Non-compliance wikedhules

and regulations will result in disciplinary action

COMMISSARY/STORE

Items permitted will be limited to only those itemscessary to maintain an adequate level of perbgg@ne, as
well as those items needed to correspond or pregas®nal legal documents. Any items which couesent a
safety or security hazard are restricted. Conmamyswill be ordered from the RHU store slip onlgommissary
will be conducted on Tuesdays. Dates and timefsuto change without notice.
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LIBRARY

Library will be held on Saturdays on the 8am-4piiftsfThe RHU officer will distribute books from éhlibrary
cart. Each inmate will be allowed 1 book at a tinB®oks will be exchanged on a one for on basis.

VISITATION
Any / All Inmates housed in the RHU wNIOT be permitted visitation

RECREATION

The RHU will not be permitted gym privileges.

EDUCATIONAL OPPORTUNITIES

Designated juveniles will be given the opportumdl)attend_schoolin(]; Monday through Friday 11:30&h®Qpm in
the Law Library. Schooling coordinated througé tfocational Evaluation Department.

RELIGIOUS ACTIVITIES

Inmates housed in the RHU may have minister visits: prison Chaplain Staff only. Any Special regisemust be
approved through the Chaplains office and the Susans office

DISCIPLINE
Any violation of general L.C.P. or RHU rules anduations will result in possible disciplinary amwti
All rules and regulations listed in this rule bcene subject to change without notice.
Any Inmate requesting to have items given to thesmftheir property box will put a request into 8 shift RHU
Sergeant. This request must be in by Wednesdayreguest turned in by Wednesday will be answeredpaoperty

given to the Inmate on Sunday. If the request tdmon time, the inmate will wait until the nextaperty day. There
will be NO property given out on any day unlessarergency situation
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Inmate Grievance Procedure

A “grievance” is a formal written complaint by amiate related to a problem encountered duringdhese of his or
her confinement. To provide an effective way toresg complaints, below are the steps to takedafgrievance. A
grievance may be filed about the application oésupolicy or procedure, not the rule itself. Gaieees may also be
submitted regarding “conditions of confinement.”

1. Grievances are to be submitted on a desigratiessance Form which is available in every housingg.

2. Forms must be placed in the locked grievaneewioch is located with the general request box ieuedical
request box in all housing areas.

3. Grievances may not be submitted, nor will theyprocessed, for any appeal of a misconduct areros about
PREA. Appeals of misconducts and PREA ararmdlin their own respective policies.

4. Detailed information should be submitted regagdhe complaint including who, what, where, wizerd how.
Any grievance submitted without detailed imh@tion in Section B of the Grievance Form as #ted to what
Attempts were taken to resolve the issue ledfiting the grievance will be returned withoutiact

5. Any inmate may submit a grievance regardlesdasfsification or housing. Inmates will receivdification that
The grievance was received and the date itre@sved.

6. All grievances are reviewed by the Deputy WardElnmate Services, or designee, and will beardpd to
Within 7 business days of the date it wasiveck

7. Inmates will be free of retaliation or discigdifor filing a grievance.

8. Appeals: All inmates have the right to appe@@nce decisions within 7 days of the answerithiw9 days if
no written answer was received. All appealshvé reviewed by the Deputy Warden of Operatiansiis
designee. The inmate will receive notificattbat the appeal was received and the date it @@swed. Appeals
will be responded to within 7 business daytherdate of the receipt. All responses will beviiting.

9. Final Appeal: Within 7 business days of rea&jva response to an appeal or 9 days if nothingcisived in
Writing, the inmate may submit a Final App&die inmate will be notified that the Final App&ads received.
The Final Appeal is reviewed by the Warderhisrdesignee, and will render a decision withiouginess days.
All decisions from the Warden shall be final.
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APPENDIX



SCHEDULES - ALL ARE SUBJECT TO CHANGE WITHOUT NOTEE

VISITATION SCHEDULE:

1PM-2PM
2PM-3PM

6:30PM-730PM
7:30PM-8:30PM
8:30PM-9:30PM

1PM-2PM
2PM-3PM

6:30PM-730PM
7:30PM-8:30PM
8:30PM-9:30PM

1PM-2PM
2PM-3PM

6:30PM-730PM
7:30PM-8:30PM
8:30PM-9:30PM

1PM-2PM
2PM-3PM

6:30PM-730PM
7:30PM-8:30PM
8:30PM-9:30PM

1PM-2PM
2PM-3PM

6:30PM-730PM
7:30PM-8:30PM
8:30PM-9:30PM

3-1 Monday
3-2 Tuesday
MHU / 2-2 / Class Wednesday
3-5 Thursday
2-1/ G-1 Cleaners Friday
2-5/C 2 Block
D Block Saturday
D Block Annex
Admin Segregation Saturday 8AM-9AM
9AM-10AM
Work Release Sunday
C Main
Level 5 Housing
AC Status Sunday AC 8AM-9AM

CL 5/ CL 5H status

1PM-2PM
2PM-3PM

1PM-2PM
2PM-3PM

6:30PM-730PM
7:30PM-8:30PM
8:30PM-9:30PM

6:30PM-730PM
7:30PM-8:30PM
8:30PM-9:30PM

Non Contact Only | AC  9AM-10AM

CL 1PM-2PM
CL 2PM-3PM

AC 6:30PM-7:30PM
CL 8:30PM-9:30PM

Visitation hours are in one hour increments. Sigriar visit will start one hour prior to the vigihd stop one half
hour prior to the start of the visitation time. @nple: if you are here for the 1:00pm visit, signwill be from

12:00pm to 12:30pm)

Any / All inmates housed in the Level 5 Unit on RHDC / SMU status will not receive visitation.

PROFESSIONAL VISITS:

7AM - 9PM / (7 DAYS A WEEK)
ALL PROFESSIONAL VISITORS HAVE BEEN INFORMED TO EXCT DELAYS,
DURING BUT NOT LIMITED TO INMATE MEAL PERIODS/INMATE SECURITY
COUNT TIMES/INMATES INVOLVED IN PROGRAMMING AND EMERGENCY

SITUATIONS ETC.

MON: MHU / 2-5 / Classification

TUE: 3-1/3-2/3-5/Ad-Seg

WED: 2-1/2-2/C2 Block/ C2 Annex / D Block
THU: G-1/G-2/C Main

FRI: Work Release
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COMMISSARY SCHEDULE: SUBJECT TO CHANGE WITHOUT NOCE.
MON: NO Commissary Delivered

TUE: G-1/G-2/C Main/MHU /2-2

WED: 2-1/3-5/D Block/Ad Seg/2-5/C 2 BlotC 2 Annex

THU: 3-1/3-2

FRI: Work Release

MEAL SCHEDULE :( SERVED IN HOUSING AREA) TIMES ARBRPPROXIMATE.
BREAKFAST:  5:30AM, APPROXIMATE.

LUNCH : 10:30AM, APPROXIMATE.

DINNER : 4:45PM, APPROXIMATE.

All times are subject to change without notice.

RECREATION SCHEDULE IS POSTED ON THE BLOCK

*USE OF URBAN YARDS ARE DURING BLOCK OUT PERIODS.

SHOWERING SCHEDULE:
SHOWERING WILL BE ACCOMPLISHED DURING BLOCK OUT PEHRDS ONLY.

AFTER LUNCH MEAL TO 2:45PM.
AFTER DINNER MEAL TO 10:45PM.

*NOTE: INMATE TRUSTEE HOUSING AREA: SHOWERING MABE ACCOMPLISHED PRIOR TO
ASSIGNED WORK SCHEDULE OR IMMEDIATELY AFTER.

LAW LIBRARY SCHEDULE: SUBJECT TO CHANGE WITHOUT NOTCE.
8:30AM - 9:45AM
12:00PM - 1:45PM
6:00PM - 7:15PM
7:30PM - 9:00PM
9:45PM - 10:45PM

*REQUEST MUST BE SUBMITTED TO THE 12-8AM SUPERVISOFOR LAW LIBRARY TIME.

Notary service will be provided at minimum 2 days week.

CLEANING SCHEDULE:
8:00AM TO 10:00AM, ALL HOUSING AREAS INCLUDING CELS.

3:00PM, ALL HOUSING AREAS, BLOCK CLEANERS ONLY, GEERAL CLEANUP.
11:00PM, ALL HOUSING AREAS, BLOCK CLEANERS ONLY, GEERAL CLEANUP.
MEDICATION SCHEDULE:

3:30 AM TO 5:30AM, ENTIRE INSTITUTION

8:30 AM TO 11:30AM, ENTIRE INSTITUTION.

3:30 AM TO 5:00PM, ENTIRE INSTITUTION. (Diabetic & Pass)

7:00 PM TO 10:30PM, ENTIRE INSTITUTION.

*THESE TIMES ARE SUBJECT TO CHANGE AS OPERATIONSBEIT

I.U. 13 SCHOOL PROGRAM:

MONDAY THRU FRIDAY DURING POSTED TIMES LOCATED ON HE HOUSING AREA BULLETIN
BOARD.
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RELIGIOUS SERVICES: SUBJECT TO CHANGE WITHOUT NOTEC
SUNDAY

CHURCH for Work Release
CHURCH for 2-1
CHURCH for Women

MONDAY

Men Building for 3¢ Floor

Confession Group "2Floor MC (Men)
Every Man’s Battle 2-2

Real Men  for 2 Floor Men

TUESDAY

Spanish Bible Study for 3-1/ 3-2
Prison Christian Growth Group (Bilingual) For GraliRloor / Main Floor / and"2 Floor
English Bible Study for Ground / Main and 2-2

WEDNESDAY

Addict to Disciple for Women
English Bible Study for '8 Floor
CHURCH in MHU (MHU ONLY)
Inside Out Training for 2-1

Bible Study for Work Release
CHURCH for Third Floor
CHURCH for Third Floor

THURSDAY

Bible Study / Support Group for Women

Spanish Catholic Bible Study for Ground Floor / M&oor /and 2 Floor *Bilingual Mass 2 Week
Spanish Catholic Bible Study for 3-1/3-2 *BilirguMass 2¢ Week
ERIDAY

Spanish Bible Study for Ground Floor / Main Floada2" Floor

Men Building for 3-1 / 3-2

Real Men for 2 Floor

JUMA (Muslim Prayer Service) for Third Floor

JUMA (Muslim Prayer Service) for Ground Floor / Mdfloor and 2 Floor
SATURDAY

CHURCH for G-1 and G-2
CHURCH for 2-2 & C Main / ITP

Periodically there are other groups offered. Cdrttee Chaplains office via request form.
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6:00-7:00PM
7:00-8:00PM
8:00-9:00PM

8:30-10:30AM
8:30-10:30AM
12:30-2:30PM
12:30-2:30PM

8:30-10:30AM
8:30-9:30AM
1:00-2:30PM

8:30-10:30AM
8:30-10:30AM
9:00-10:00AM
12:30-2:30PM
6:30-8:00PM
7:00-8:00PM
8:00-9:00PM

9:30-10:30AM
8:15-10:00AM
1:00-2:30PM

8:30-10:30AM
8:30-10:30AM
8:30-9:45AM
2:30-3:15PM
3:15-4:00PM

7:00-8:00PM
8:00-9:00PM



