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June 10, 2016

Borough of Coiumbia, Tax Collector
Columbia Borough

308 Locust Street

Columbia, PA 17512

Dear Columbia Borough Tax Collector:

Attached is the audit report of your tax collection records for the County of
Lancaster, prepared by the Lancaster County Controller’s Office. Our examination
procedures were performed covering the period of January 1, 2014 through January
15, 2016, which includes settlement for the 2014 and 2015 tax years.

The purpose of this audit is to ensure compliance with Section 26 (b) (1) of the Local
Tax Collection Law, Act of May 25, 1945, P.L. 1050, No. 394 CI. 53 (“Local Tax
Collection Law™). The Local Tax Collection Law contains guidance and procedures
for the elected tax collectors. Based upon the audit, we have issued this report,

We conducted our audit to obtain reasonable understanding about whether the tax
collections are free of material misstatement and to determine the accuracy of the
timeliness of the County real estate taxes collected, among other procedures. There
were no findings, significant deficiencies, or non-compliance noted during our
review,

The financials we have audited are attached as Exhibit A and will be included in a
summary report issued to the Lancaster County Board of Commissioners. This report
is intended for the information and use of the Columbia Borough Tax Collector and
the Lancaster County Board of Commissioners, and is not intended and should not be
used by anyone other than these specified parties without consent. However, public
policy dictates that this report is a matter of public record and its distribution is not
limited.

Sincerely,

JoES—

Brian K. Hurter, CPA
Lancaster County Controller
mw



Columbia Borough Tax Collector
Relevant Audit Notes
For the period January 1, 2014 through January 15, 2016

Note A — DESCRIPTION OF TAX COLLECTOR AND TAXING DISTRICT

Borough of Columbia was elected to the position of Columbia Borough Tax Collector on or
about November 5, 2013, to take office on January 1, 2014. Each elected tax collector’s position
is a four year term.

In Lancaster County, elected or appointed tax collectors are responsible to collect real estate
taxes for the County and municipalities. According to Section 25 of the Local Tax Collection
Law, by the tenth day of the immediate following month, the tax collector is required to submit a
tax collector report approved by the Department of Community and Economic Development
(DCED) and all monies collected in the prior month to the Lancaster County Treasurer and the
municipality in which they are elected. When settlement of tax records is completed by January
15 of the subsequent year, the tax collector submits unpaid tax parcels to the Lancaster County
Tax Claim Bureau.

In 2014, Columbia Borough was the'B@rgest taxing district by total assessed value in

Lancaster County with an assessed total of $403,676,500. Columbia Borough wés the 14
largest taxing district by taxable accounts with a total of 3,802 parcels. Again in 2015, Columbia
Borough was the 3Dlargest taxing district by total assessed value in Lancaster County with an
assessed total of $402,629,300 and thelddyest taxing district by taxable accounts with a total

of 3,796 parcels. Lancaster County is comprised of 60 taxing districts.

Note B — SCOPE AND PROCEDURES OF AUDIT

The period of review is January 1, 2014 through January 15, 2016, which covers the 2014 and
2015 tax years.

The following procedures were performed during the audit:

» Ensure DCED report is completed monthly

* Ensure accurate commissions were paid to tax collector

» Ensure monies due to Lancaster County were properly receipted
» Ensure Lancaster County received the correct amount owed

» Ensure collections were properly paid in correct payment period
* Ensure correct number of parcels were sent to Tax Claim Bureau



Columbia Borough Tax Collector
Audit Findings and Observations
For the period January 1, 2014 through January 152016

This section of the report presents the findings @pservations that resulted from our annual
examination of the financial records. Following/ar the findings and observations noted, we
provide recommendations to correct or better tiserilged occurrence.

Lancaster County provides taxpayers with a 2% distantil April 30 and allows base
collections until June 30 of each year so that bater County can use the tax dollars to best
serve the residents of Lancaster County as a whole.

There were no findings, significant deficiencies,ranon-compliance noted.



Columbia Borough Tax Collector
Audit Summary of Facts
For the period January 1, 2014 through January 152016

We have performed the procedures explained in Bdteassist in evaluating compliance for the
2014 tax year ended January 15, 2015 and 201%t@xepnded January 15, 2016 for the
Columbia Borough Tax Collector. Our proceduresdbed follow specific requirements of the
Local Tax Collection Law. The purpose of this duslito ensure our compliance with Section
26 (b) (1) of the Local Tax Collection Law. Thedad Tax Collection Law contains guidance
and procedures for the elected tax collectors.

Reportable conditions involved issues coming toaitention relating to significant deficiencies
or non-compliance that could adversely affect thedollector’s ability to show a true
representation of the monies collected. While camtidg our audit, we found no findings,
significant deficiencies, or issues of non-compdian

We conducted our audit to obtain reasonable uralgisig about whether the tax collections are
free of material misstatement and to determineatfoairacy of the timeliness of the County real
estate taxes collected. The financial affairs @ntpliance with the applicable law are the
responsibility of the Columbia Borough Tax Collactdt is our opinion that the taxes collected
by the Columbia Borough Tax Collector appear priypesllected, accounted for, and remitted
to Lancaster County in a timely manner. It is aso opinion that the tax collections by the
Columbia Borough Tax Collector appear to be in clengpe with those generally accepted
policies and procedures for tax collectors. Wéherr believe the monthly tax balances recorded
on the Tax Collection Reports are accurately stated

The tax monies collected for Columbia Borough ii2@nd 2015 are shown kxhibit A:
Financial Statements of Tax Duplicate Collections



Exhibit A

COLUMBIA BOROUGH DUPLICATE TAX COLLECTIONS - 2014

Month Prev Balance Exons Collected @ Disc Disc Collected @ Base  Collected @ Pnlty  Penalty Total Tax Revd Ending Balance
FEBRUARY $ 1,328,533.32 $ 80,677.19 $ 1,613.53 $ 79,063.66 $ 1,247,856.13 S 80,677.19
MARCH 1,247,856.13 1,200.80 154,122.22 3,082.33 151,039.89 1,092,533.11 154,122.22
APRIL 1,092,533.11 774,604.76 15,491.99 759,112.77 317,928.35 774,604.76
MAY 317,928.35 97,576.20 1,951.46 18,217.45 113,842.19 202,134.70 115,793.65
JUNE 202,134.70 53,558.44 53,558.44 148,576.26 53,558.44
JULY 148,576.26 41,578.43 5,505.02 550.51 47,633.96 101,492.81 47,083.45
AUGUST 101,492.81 3,729.03 372.90 4,101.93 97,763.78 3,729.03
SEPTEMBER 97,763.78 6,474.64 647.49 7,122.13 91,289.14 6,474.64
OCTOBER 91,289.14 14,255.39 1,425.57 15,680.96 77,033.75 14,255.39
NOVEMBER 77,033.75 5,701.51 570.18 6,271.69 71,332.24 5,701.51
DECEMBER 71,332.24 8,864.65 886.49 9,751.14 62,467.59 8,864.65
End of Year 62,467.59 2,877.82 287.78 3,165.60 59,589.77 2,877.82
TOTAL $ 1,20080 $ 1,106,980.37 $ 22,13931 ¢ 113,354.32 ¢ 47,408.06 S 4,740.92 $1,250,34436 $  59,589.77 S 1,267,742.75
83.32% 8.53% 3.57% 94.11% 95.42%

Discount Period - paid by April 30th

Base Period - paid by June 30th
Penalty Period - paid after June 30th



Exhibit A

COLUMBIA BOROUGH DUPLICATE TAX COLLECTIONS - 2015

Month Prev Balance Exons Collected @ Disc Disc Collected @ Base Collected @ Pnlty Penalty Total Tax Revd Ending Balance If Collected @ Base
FEBRUARY $ 1,324,459.56 S 84,298.66 $ 1,685.95 S 8261271 S 1,240,160.90 S 84,298.66
MARCH 1,240,160.90 499.37 127,154.75 2,543.06 124,611.69 1,112,506.78 127,154.75
APRIL 1,112,506.78 654,895.91 13,097.90 641,798.01 457,610.87 654,895.91
MAY 457,610.87 238,580.86 4,771.40 18,085.64 251,895.10 200,944.37 256,666.50
JUNE 200,944.37 76,330.76 76,330.76 124,613.61 76,330.76
JULY 124,613.61 27,486.65 7,702.31 770.24 35,959.20 89,424.65 35,188.96
AUGUST 89,424.65 7,319.12 731.92 8,051.04 82,105.53 7,319.12
SEPTEMBER 82,105.53 3,772.72 377.26 4,149.98 78,332.81 3,772.72
OCTOBER 78,332.81 8,733.20 873.33 9,606.53 69,599.61 8,733.20
NOVEMBER 69,599.61 3,226.67 322.68 3,549.35 66,372.94 3,226.67
DECEMBER 66,372.94 10.83 8,483.71 848.39 9,332.10 57,878.40 8,483.71
End of Year 57,878.40 892.66 89.27 981.93 56,985.74 892.66
TOTAL $ 510.20 $ 1,104,930.18 $ 22,098.31 $ 121,903.05 $ 40,130.39 $ 4,013.09 $1,248,878.40 $ 56,985.74 S 1,266,963.62
83.42% 9.20% 3.03% 94.29% 95.66%

Discount Period - paid by April 30th

Base Period - paid by June 30th
Penalty Period - paid after June 30th
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