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Licensing Authority – Enter County Name 
or Governing Authority Name, Address and 
Telephone Number. 

  
FOR LICENSING AUTHORITY 

USE ONLY 

 Lancaster County   
Treasurer’s Office 
150 North Queen St. 
PO Box 1447 
Lancaster, PA  17608 

                          717-299-8222 

 

APPLICATION FOR 
BINGO LICENSE 

 
 

Please Print or Type 

 

IMPORTANT: READ INSTRUCTIONS ON PAGE THREE BEFORE COMPLETING APPLICATION 

1 Check Appropriate Block: 

              Initial Application       Annual Renewal      Change Data  

  
The Licensing Authority must be notified of changes to the information included on this application. 

2 Submit a check, cashier’s check or money order payable to the Licensing Authority annotated above for the fee due. 

 TYPE OF APPLICATION  FEE  EXPLANATION 
 

   Regular License   $ 100.00  Required for original and every renewal application.  No part of this fee shall be subject 

       to proration. 
  

   Three consecutive day license $  15.00  Required for original and every renewal application.  No part of this fee shall be subject 

       to proration. 
 

   Agricultural Association or $ 100.00  Required for original and every renewal application.  No part of this fee shall be subject

         County Fair License    for current fee. 
 

   Senior Citizen Group License $   50.00  Required for original and every renewal application.  No part of this fee shall be subject 

              to proration.  Games may only be conducted for members of the association. 
 

   Entertainment Only License No Fee  For community recognized non-profit association only.  Bingo played for entertainment      

       purposes.  All prizes awarded must be of nominal value.  Affidavit required. 
 

   Replacement License    Issued only if original is defaced, destroyed or lost.  Contact the Licensing Authority      

       for current fee.  State reason for replacement in Block 4. 
 

3 Name of Municipality (city, borough, incorporated town or township) 4 For Replacement License Only 

 

 
 

5 Indicate Type of Association  (See Instructions on page 4) 6   If incorporated, check here 

 
 

            and attach copy of Articles of   
                Incorporation.      

7 Name of Association 8 Date Association was formed. 

 
 

 

9 Address of Association  (Post Office Box number is not acceptable.) 

Street 

 
County 

City 

 
State Zip Code 

Telephone Number 

(            ) 
 

 

10 Place Bingo is Played  (If Different than number 9) 

Street 

 
County 

City 

 
State Zip Code 

Telephone Number 

(            ) 
 

 

11 Association Premises 12 Dates and/or days of the week Bingo is played. 

           Owned by Association 

            Leased by Association 
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13   As the President (Executive Officer) or Secretary of the Association I certify, under penalties of perjury and falsification found 

 in 18 Pa.  C.S.A. §4901 et seq. that: 
  
 a.  No person under the age of 18 will be permitted by the association to play bingo unless accompanied by an adult. 

 
b.  The facility in which any game of bingo is to be played does have adequate means of ingress and egress and adequate sanitary facilities 

available in the area. 
 

c.  The association is the sole or joint owner with a licensed association of the equipment used in playing bingo or it leases the equipment from 
another licensed association under a written agreement for a fee which is not determined by the amount of receipts realized from the playing 
of bingo or the number of people attending bingo games.  This paragraph shall not apply to associations contracting with charitable 
associations or outside operators to  conduct bingo at expositions, carnivals or fairs. 

 
d.  The association is the owner of both the premises upon which bingo is played and the personal property used in the conduct of the game or, 

if it is not, that the association is not leasing such premises or personal property from the owner thereof under an oral agreement, nor is it 
leasing such premises or personal property from the owner thereof under a written agreement at a rental which is determined by either the 
amount of receipts realized from the playing of bingo or the number of people attending bingo games, nor is it leasing such premises or 
personal property from a person who has been convicted of a felony or a violation of this act. 

 
e.  The association will not conduct the playing of bingo more than twice per week in any one week, except those associations conducting bingo 

at expositions, carnivals or fairs not exceeding ten days in duration. 
 
   f.  The association in any calendar day will not award a total of more than  $4,000 in prizes. 
 

g.  The association is a nonprofit association as defined in this act. 
 

Signature of Officer Preparing Application 
 

 

Title Date 

Print Name 
 

 

Driver’s License Number and State 
           

             

Telephone Number 
 

(       ) 
 

14   COMMONWEALTH OF PENNSYLVANIA 
  

 COUNTY OF _______________________________________ 

 
 before me this day personally appeared________________________________________ who, being duly sworn according 
 to law, deposes and says that the statements contained in the foregoing application are true and correct. 
 
 
 
 Subscribed and sworn to before me this date:  ____________________________________________ 
      Month   Day  Year  
  
 
 
(SEAL) 
 
 
 
 
_______________________________________________  My commission expires on _________________________________________________________ . 
                                   Notary Signature 
 

FALSE OR FRAUDULENT APPLICATION IS PUNISHABLE BY A FINE OF $1,000.00 OR IMPRISONMENT FOR ONE YEAR OR BOTH. 
 
 
THE FOLLOWING DOCUMENTS MUST BE ATTACHED TO THE APPLICATION (use 8 1/2 “ x 11” sheets where possible). 
 
1.  A copy of the current bylaws of the association and if not expressly explained therein, a written statement by the association’s President or Secretary 
     indicating the requirements for obtaining membership in the association. 
 
2.  A copy of the association’s Articles of Incorporation if incorporated. 
 
3.  A copy of the deed for the premises where Bingo is played if owned by the association, or if the premise is rented or leased, a copy of the signed, dated  
     rental or lease agreement. 
 
4.  A copy of the original bill of sale for the bingo gaming equipment if owned by the association along with an affidavit from the President or Treasurer of the    
     association, that the association has paid the full purchase price shown on the bill of sale or receipt.  If the bingo gaming equipment is rented or leased, a  
     copy of the signed, dated rental or lease agreement. 
 
5.  The name of the financial institution and the account number for the association bingo account into which the proceeds of each day’s games will be  
     deposited prior to distribution.  If this is a renewal application, a copy of all deposits into the account for the preceding year must be provided. 

THIS FORM MAY BE REPRODUCED 



INSTRUCTIONS FOR COMPLETING 
APPLICATION FOR BINGO LICENSE 

 

  
Questions regarding the game of bingo and this application should be referred to the Licensing Authority annotated at the top of 
page one of this application. 
 

APPLICATION INSTRUCTIONS 
 

BLOCK  1 - Applicant shall check appropriate block to indicate the type of application that the association is 
submitting. 

 
 If applying for a special permit for entertainment purposes the application, in addition to the 

documentation listed on page 2, must be accompanied by an affidavit signed by the executive officer or 
secretary of the association attesting that:  

 
    (1) The association is a nonprofit community recognized association. 

 
(2) No person under the age of 18 will be permitted by the association to play bingo unless 
accompanied by an adult. 
 
(3) The association is conducting bingo for entertainment purposes only and all prizes awarded 
will be of nominal value. 

 
BLOCK  2 - Enclose check, cashier’s check or money order for the applicable fee, payable to the Licensing 

Authority. 
   
BLOCKS  3-12 -Enter specific information regarding the association.  Enter in Item 5 the type of association applying for 

license; e.g. Charitable, Civic and Service Associations, Sportsman’s and Wildlife Associations, Bona 
Fide Senior Citizens Associations, Clubs under Liquor Code 102, School Booster Associations, 
Fraternal and Veteran’s associations. 

 
BLOCK 13 -The Executive Officer or Secretary of the Association must certify statements a. through g. by 

completing the personal data at the end of Block 13 and by signing the application.  
 
BLOCK 14 -The Application MUST be notarized. 
 
DOCUMENTS LISTED AT THE BOTTOM OF PAGE TWO OF THE APPLICATION MUST ACCOMPANY THE APPLICATION 
WHEN APPLYING FOR A LICENSE FOR THE FIRST TIME OR IF THERE HAS BEEN A LAPSE IN LICENSING. 
 
TAKE THE APPLICATION, PAYMENT AND OTHER RELATED DOCUMENTS TO THE LANCASTER COUNTY 
TREASURER’S OFFICE, LOCATED IN SUITE 122 OF THE LANCASTER COUNTY GOVERNMENT CENTER, 150 NORTH 
QUEEN STREET, LANCASTER, PA  17603.   
 


