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COLLECTION OF IMNATE DEBTS 

LANCASTER COUNTY CORRECTIONAL FACILITY 

1. APPLICABILITY 
This policy is applicable to all inmates of the Lancaster County Correctional Facility (hereinafter 
“LCCF”) excluding those inmates who are currently authorized to participate in the Work 
Release Program (for debt collections for inmates on work release please see the Work 
Release/Community Programming Rules and Regulations). 

2. POLICY 
It is the policy of the LCCF to collect, consistent with current law, all inmate debts which it is 
authorized to collect and to transmit the proceeds to the appropriate party (ies). 

3. PROCEDURES 
a. Administration 

i. The LCCF’s Prison Administration Office maintains financial accounts for all 
inmates.  All inmates’ funds are processed through the County Treasurer’s 
Office.  An inmate may receive funds in the manner and method described in 
the LCCF Inmate Handbook.  

b. Account Reports for Indigence Claims 
i. Should an inmate apply for representation by a public defender, the 

Administration Office will provide the inmate with an account balance. 
c. Withdrawal of Inmate Account Funds 

i. Other than child support payments, no more than 50% of income to an inmate’s 
account will be used to satisfy inmate debts, provided that the account balance 
exceeds $20.00. 

ii. Receipts outlining withdrawal of funds, as well as the allocation of withdrawn 
funds, will be provided to the inmate in a timely manner by the Prison 
Administration Office. 

d. Release from LCCF 
i. At the time of release from prison, the inmate must verify his/her address to 

which remaining monies may be sent.  A check for any unencumbered funds will 
be sent to the address provided by the inmate when the final tabulation is 
completed by the Administration Office. 

4. CLASSIFICATION OF DEBTS 
a. Restitution and Other Court Costs 

i. When the Clerk of Court provides a copy(s) of an order(s) for restitution, 
reparation, fees, costs, fines, and/or penalties associated with the criminal 
proceedings, the Administration Office shall file the original order or maintain 
the information provided by the Clerk of Court.  The order, or supporting 
information, must indicate the status of the debt, including the current balance 
due and any special conditions which would affect payments. 
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ii. The Administration Office, through inmate account deductions, makes 
payments of 20% of the inmate’s account balance and monthly income for 
restitution, reparation, fees, costs, fines and/or penalties associated with 
criminal proceedings, provided that the inmate has a balance that exceeds 
$20.00. 

iii. The Administration Office shall send the funds deducted to the county 
probation/parole department.   

iv. Magisterial District Judge orders for civil matters are not covered by this policy 
and may not be collected as set forth in this section. 

v. Court orders that require payment upon, or within a certain amount of time 
after parole or release, may not be collected as set forth in this section unless 
the sentencing judge stipulates, via court order, that the Administration Office is 
to begin collection prior to the inmate being paroled or released.  In the event 
that a court order states payment is required on or after parole or release, the 
Administration Office shall contact the court and request clarification of the 
court order. 

b. Collection of Child Support Payments 
i. The Administration Office will make deductions from an inmate’s account for 

the purpose of obeying lawful orders to collect child support payments, 
provided that the account balance exceeds $20.00. 

ii. Upon receipt of an order from the Court of Common Pleas of Lancaster County 
or another jurisdiction ordering the LCCF to deduct a specified monthly amount 
from a custodial inmate’s account in order to satisfy his/her child support 
obligation, the Administration office shall: 

1. determine the terms of the order including whether the order: directs 
deductions from the inmate’s income until further notice; and provides 
total withheld amount cannot exceed a certain percentage of the 
inmate’s aggregate disposable weekly earnings; 

2. notify the inmate that: 
a. “Effective immediately, per the attached Court Order, we will be 

assessing your account each month, for the Child Support you 
are obligated to pay.  The assessment for Child Support will only 
be based on the income that is credited to your inmate account 
while you are incarcerated in this facility, but will be collected 
from your inmate account.” 

b. “Unless and until the Lancaster County Correctional Facility 
received verifiable proof that the attached order has been 
suspended, modified, or terminated by the appropriate court, 
this money will be collected, in addition to other debts for 
which you are responsible.  If you do not owe any other debts, 
we will deduct all income that exceeds $20.00 for your Child 
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Support, but we will not exceed the amount ordered on the 
attached Child Support Order.” 

3. ensure that an appropriate hold is placed on the inmate’s account or 
wages to ensure that sufficient funds from the account or wages (but 
not in an amount that will exceed the amount ordered in the Child 
Support Order) remain available for remittance to the appropriate 
county designee; and  

4. remit the funds collected as child support to the county or other entity 
specified to receive the funds in the documentation ordering collection. 

c. Monies Owed to the LCCF 
i. Debts owed to the LCCF are fees assessed to the inmate during incarceration 

which were the result of a facility violation and/or determination that the 
inmate was subject to discipline for actions that occurred during the inmate’s 
incarceration. 

ii. Any charges that are assessed for medical and/or dental services based upon 
the fee procedure described in the inmate handbook. 

iii. Restitution for Damages 
1. Inmates who have been found, as a result of disciplinary procedures, to 

have intentionally damaged or destroyed jail property or damage done 
as a result of an inmate’s violation of a facility rule or regulation will be 
responsible for the cost of the repair, replacement or cleaning of the 
damaged jail property. 

2. The Disciplinary Hearing Board will complete a “Restitution Expense 
Form” and forward the completed form to the Administration Office, for 
deduction from the inmate’s account.  The cost of damages and/or 
repair or cleaning expenses will be deducted until the expense is 
satisfied in accordance with procedures set forth in this policy. 

3. The cost of damages  and/or repair or cleaning expenses will be 
established by the Director of Maintenance and the Deputy Warden, at 
a cost equivalent to the repair, replacement or cleaning. 

iv. Housing Costs 
1. Any inmate wishing to voluntarily begin paying their housing costs 

during incarceration will be offered the opportunity to have the costs 
withdrawn from their inmate account.  Payments can be made in 
accordance with the priorities outlined in this policy. 

5. PRECEDENCE OF COLLECTIONS 
a. Child Support 

i. If an inmate owes any money as described in this policy for a child support 
obligation, all money in the inmate’s account exceeding $20.00 shall be 
collected to satisfy the child support payment.   

b. Restitution and Other Court Costs 
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i. If an inmate owes any money for restitution, fines, fees or other related court 
costs as described in Section 4(a) of this policy, 20% of the inmate’s account 
shall be collected until the debt is satisfied, provided the account balance 
exceeds $20.00. 

c. Monies Owed to the LCCF 
i. If an inmate owns any money for fees, restitution for damages incurred during 

incarceration, as described in Section 4(c) of this policy, shall be collected up to 
20% of the inmate’s account, provided the account balance exceeds $20.00. 

d. Other Debts 
i. If an inmate owes any additional money under Section 4(a) or Section 4(c) 

above, 10% of the inmate’s account shall be collected until the debt is satisfied 
(for a total of 50% of the deposited income to an inmate account), provided the 
account balance exceeds $20.00. 

e. Housing Costs 
i. An inmate may elect to begin paying housing costs during incarceration.  

Inmates should meet with facility staff to establish a pre-release and post 
release payment plan. 

6. FINANCIAL INFORMATION PROVIDED UPON RELEASE 
a. Release at Expiration of Sentence 

i. Upon release of an inmate at the expiration of his/her sentence, the 
Administration Office shall provide a record of payments made and remaining 
account balances toward the satisfaction of court ordered restitution or other 
court related financial obligations to the probation department or other agent 
designated by the court order via the facility’s record office. 

b. Forwarding Address 
i. At the time of release from prison, the inmate must verify his/her address to 

which remaining monies may be sent.  A check for any unencumbered funds will 
be sent to the address provided by the inmate when the final tabulation is 
completed by the Administration Office. 

7. SUPERSEDED POLICY AND CROSS REFERENCE 
a. Superseded policy 

i. This policy supersedes all facility policy and procedures on this subject except 
for the financial policy outlined in the Work Release/Community Programming 
Rules and Regulations. 

b. Cross Reference 
i. LCCF Inmate Handbook 

ii. LCCF Work Release/Community Programming Rules and Regulations 
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ii. The Administration Office, through inmate account deductions, makes 
payments of 20% of the inmate’s account balance and monthly income for 
restitution, reparation, fees, costs, fines and/or penalties associated with 
criminal proceedings, provided that the inmate has a balance that exceeds 
$20.00. 

iii. The Administration Office shall send the funds deducted to the county 
probation/parole department.   

iv. Magisterial District Judge orders for civil matters are not covered by this policy 
and may not be collected as set forth in this section. 

v. Court orders that require payment upon, or within a certain amount of time 
after parole or release, may not be collected as set forth in this section unless 
the sentencing judge stipulates, via court order, that the Administration Office is 
to begin collection prior to the inmate being paroled or released.  In the event 
that a court order states payment is required on or after parole or release, the 
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total withheld amount cannot exceed a certain percentage of the 
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assessing your account each month, for the Child Support you 
are obligated to pay.  The assessment for Child Support will only 
be based on the income that is credited to your inmate account 
while you are incarcerated in this facility, but will be collected 
from your inmate account.” 

b. “Unless and until the Lancaster County Correctional Facility 
received verifiable proof that the attached order has been 
suspended, modified, or terminated by the appropriate court, 
this money will be collected, in addition to other debts for 
which you are responsible.  If you do not owe any other debts, 
we will deduct all income that exceeds $20.00 for your Child 
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Support, but we will not exceed the amount ordered on the 
attached Child Support Order.” 

3. ensure that an appropriate hold is placed on the inmate’s account or 
wages to ensure that sufficient funds from the account or wages (but 
not in an amount that will exceed the amount ordered in the Child 
Support Order) remain available for remittance to the appropriate 
county designee; and  

4. remit the funds collected as child support to the county or other entity 
specified to receive the funds in the documentation ordering collection. 
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i. Debts owed to the LCCF are fees assessed to the inmate during incarceration 
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damaged jail property. 

2. The Disciplinary Hearing Board will complete a “Restitution Expense 
Form” and forward the completed form to the Administration Office, for 
deduction from the inmate’s account.  The cost of damages and/or 
repair or cleaning expenses will be deducted until the expense is 
satisfied in accordance with procedures set forth in this policy. 

3. The cost of damages  and/or repair or cleaning expenses will be 
established by the Director of Maintenance and the Deputy Warden, at 
a cost equivalent to the repair, replacement or cleaning. 

iv. Housing Costs 
1. Any inmate wishing to voluntarily begin paying their housing costs 

during incarceration will be offered the opportunity to have the costs 
withdrawn from their inmate account.  Payments can be made in 
accordance with the priorities outlined in this policy. 

5. PRECEDENCE OF COLLECTIONS 
a. Child Support 

i. If an inmate owes any money as described in this policy for a child support 
obligation, all money in the inmate’s account exceeding $20.00 shall be 
collected to satisfy the child support payment.   

b. Restitution and Other Court Costs 
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Processing Fee 

 A processing fee of $50.00 will be assessed upon commitment.  You are not eligible for any 
financial privileges until the processing fee has been paid in full.  You will be entitled to your one free 
phone call.  All incoming funds will be collected at 100% until the processing fee has been paid in full.  
The processing fee does not apply to those inmates committed by the Pennsylvania Department of 
Corrections, the US Bureau of Prisons, US Marshalls Service, or BICE, or by writ from another county. 
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